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Introduction to La Salle Middle School

Vision

Excellence in educational opportunity for all.

Mission

We are dedicated to transforming children and our community through innovative education.

Values

«* Care: We nurture loving relations which build whole person wellbeing.
** Inclusivity: We embrace our differences. Every voice matters.

«» Community: We open our doors to our neighbors so all feel welcome.
%+ Service: We are called to ask “How can | help?”

%+ Justice: We see unfairness. We take responsibility to fix it.

% Zeal: We feel unabashed enthusiasm for life, love, and learning.

Philosophy of Education

The staff of La Salle Middle School believes that the purpose of education is to create learning experiences
that are liberating and empowering. This belief calls for the education of the whole person according to his
or her developmental needs. Our students seek that empowered sense of self that comes from learning
and testing new skills and goals in the presence of strong mentoring, support, and exposure to diverse role
models.

We, in partnership with parents and guardians, believe that each student can excel in academics and in life
regardless of environmental influences, socioeconomic status, or race/ethnic background.

La Salle Middle School sees its mission as giving due emphasis to the human, cultural and intellectual
development of its students to prepare for success in high school, college, and the workplace.

MOTTO: | Am Somebody
MASCOT: Stars

COLORS: Blue and Gold
GRADES: 5,6,7and 8

La Salle Middle School
1106 N. Jefferson Ave.
St. Louis, MO 63106

Phone: 314 531-9820
Fax: 314 531-4820

La Salle Middle School does not discriminate on the basis of race, color, religion, national origin, sex, sexual
orientation, age or disability in its programs, activities or employment practices.
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Personnel:

Executive Director, DLS, Inc. Melissa Brickey mbrickey@delasallestl.org

Head of School LaShanda R. Boone Iboone@Ilasallemiddleschool.org
School Principal Amanda Henry ahenry@Iasallemiddleschool.org
Administrative Assistant Sherida Williams swilliams@Iasallemiddleschool.org
Counselor Amber Cline acline@lasallemiddleschool.org

Teaching Staff:
Teacher Assistant Meg Birgen mbirgen@delasallestl.org

Language Arts Teacher

Literature Teacher Zach Jackson zjackson@lasallemiddleschool.org
Mathematics Teacher Mike “Mac” McClelland mmcclelland@lasallemiddleschool.org
WIN/Academy Lead, 5/6 Luis Merida Imerida@Iasallemiddleschool.org

Dean of Culture

Mathematics Teacher Jerrilynn Morris jkraus@lasallemiddleschool.org

Language Arts/Social Nick Odem nodem@Iasallemiddleschool.org
Studies Teacher

Science Teacher Jennifer Tyndall jtyndall@lasallemiddleschool.org

Literature Teacher Ervin Williams Ervin.williams@lasallemiddleschool.org

Cafeteria Staff:
Cafeteria Manager Pam Eddington peddington@Iasallemiddleschool.org

Cafeteria Assistant Rick Neal
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Parent and School Covenant, Approved at PTO Meeting, February 8, 2017

Teacher and Staff Commitments — We fully commit to La Salle Middle School in the following ways:

e We will provide a safe and caring learning environment where each student feels loved, valued,
and safe.

e We will have high expectations and rigorous learning goals for all students.

e  We will monitor and regularly share feedback with families about the progress of each student,
and as soon as there are academic/behavior concerns.

e We will be clear with families in communicating school behavior expectations and procedures.

o We will offer whole-person support for students and families when needed, including mental
health, college and career planning, and social service and medical referrals.

e We will maintain high quality resources to support student growth, such as additional instructional
help, technology, and curricula.

o  We will offer parent learning opportunities.

e  We will provide lessons adapted to diverse learners, including those entering with below-level or
advanced academic levels.

e We will employ a variety of instructional strategies to create learning experiences that make the
subject matter meaningful and engaging for students.

Student’s Commitments — / fully commit to La Salle Middle School in the following ways:

. | will show school documents, notes, and planners to my family.

° | will be helpful and courteous to others.

° | will work to keep a safe environment so all can learn.

. | will not disrupt learning.

. | will behave appropriately throughout the school by following school and classroom rules.
° | will come to school ready and willing to learn.

. | will commit to reading every night.

. | will give an honest effort to do my best.

. | will strive to learn about and demonstrate our core values.

. | will respect and take care of myself, the people around me, and the things around me.
. | will ask for help if | need it, and will be open to help from adult.

Parent and Family Commitments — We fully commit to La Salle Middle School in the following ways:

e  We will be fully present and responsive when working with the school.

e | will be open to feedback from staff on my child’s progress, will listen when the school says there
is a problem.

o | will take ownership of my role in my child’s progress, holding my child fully responsible for
his/her actions.

e | will attend family-teacher conferences or make other arrangements to meet with teachers.

o | will participate in school events.

e | will support the school in providing a safe learning environment and in helping my child
contribute positively.

e | will ensure my child learns at home and in our community outside of school.

e | will check my child’s planner each night and encourage his/her efforts.

e | will be mindful of my child’s needs for adequate sleep and proper nutrition.

e | will mentor my child to help show respect to themselves, staff, others.
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o | will volunteer my time to support the school community, through PTO, tutoring, recruiting,
sharing my expertise, or general support.
e We will give an honest effort to do our best.

General Information and Procedures

Daily Schedule

Monday — Friday
Students arriving before 7:30 am must wait outside until the building opens at 7:30 am. There will be no
adult supervision outside.

7:30 a.m. Building open, silent study hall for students

7:45 a.m. Morning Meeting; breakfast served in the cafeteria
7:55 a.m. Students transition to their homeroom

8:05 a.m. Classes begin

Monday, Tuesday, Wednesday, Thursday

3:25 p.m. Dismissal (EnCompass programming available)
Friday
3:25 p.m. Dismissal (EnCompass programming may be available)

On days which there is an early release that time will be considered 1:00 pm unless otherwise noted.

7:55 Homeroom

8:05 Period 1

9:20 Period 2

10:40 Period 3

12:00 Lunch and recess

12:45 Period 4

2:05 Period 5

395 EnCompass (Monday-Thursday)

Release of Students (Friday)

Regular School/Home Communication

Tyler, the La Salle Middle School Portal serves as the most useful resource for updated information,
calendar, and news. Parents will also receive emails, push pages, and classroom/school-specific
communications via the Portal.
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School Notification System

La Salle Muddle School subscribes to an automated notification system (School Reach) that sends each
registered phone number recorded information/emails/text messages regarding school emergencies
including weather related events. Parents need to ensure that their correct phone and email contact
information is updated on the Portal.

Inclement Weather

If inclement weather or other circumstances necessitate cancellation of school or a late start to school,
news of the cancellation or change is conveyed to each family by the School Reach notification system. .
Local TV and radio stations will also carry the announcement. Parents/guardians are responsible for
providing the school administrative offices and their students' teachers with accurate, current telephone
and email contact information. If parents/guardians are not home during the day, they should talk to their
students so they have a plan of where to go in the event of an early dismissal.

If the School is dismissed due to inclement weather after school has been in session for three or more
hours, that day shall count as a full day. When the total hours lost due to inclement weather exceed the
number of days built into the calendar, days will be made up in half or full day additions at the end of the
school term. La Salle Middle School will make up the first six (6) school days lost or canceled in excess of
the days built in to the calendar due to inclement weather and half the number of days lost or canceled in
excess of six days. “Inclement weather” here shall mean ice, snow, extreme cold, flooding or a tornado.

Crisis Plan & Emergency Procedures

In the event of an emergency closing or crisis, parents will be contacted and the Crisis Plan will be
followed. Teachers and faculty have received training on the Crisis Plan and practice as needed. Although
we hope never to need to contact you with a crisis, we must have current phone numbers for both
parents/guardians and people to contact in case of emergencies.

To remain in compliance with the state law, fire and tornado drills are held regularly during the school
year. The head of school or delegate, in cooperation with the city fire and police departments, will
coordinate the school safety program.

At all times parents should encourage their children to obey the following safety rules:

e Walking to school. Students are to cross streets at stop signs and/or corners.
e Snowballs. Throwing snowballs on school grounds is not allowed.

e Fire and Intruder drills. Fire and Intruder drills are conducted on a regular basis. All students are
made aware of the exits and precautions to be taken.

e Tornado warnings. If atornado warning is in effect, the students will be taken to a safe place. If a
tornado warning occurs near dismissal time, students will not be sent home until the warning has
been canceled.

Visitors

All individuals (regardless of their affiliation to a student or staff member) must register at the school
office to obtain a visitor’s pass. The pass must be visibly displayed the entire time the individual is on the
school grounds. Visitors (regardless of their affiliation to a student or staff member) are not to go directly
to classrooms for any reason. Visitors should not be granted access to the building by any student,
regardless of their affiliation to a student or staff member. All visitors should be granted access to the
building by an adult staff member.
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Enrollment Policy, Revised and Adopted 12/2015

Currently Enrolled

The re-enrollment period begins the first Monday in December. Beginning on that date and running until 4
pm on the first Friday in February, parents of currently enrolled students may submit an Enrollment Form
for the next school year. If the School does not receive the Enrollment Form by the deadline, then students
currently enrolled who have not submitted the Enrollment Form will lose the ability to automatically enroll
and will be considered on a first-come, first-served basis.

Siblings of Currently Enrolled Students

Siblings of currently enrolled students will receive priority for seats as long as they meet eligibility
guidelines set forth herein. If there are more siblings waiting for a particular grade level than there are
seats, there will be a lottery of all siblings for that grade level to determine enrollment.

New Students

Students applying for enrollment at La Salle for the first time must contact the School office at 314-531-
9820 and submit a complete Enrollment Form. No student will be considered for a seat or lottery until his
or her application is completed and on file in the School office.

Open Enrollment Period

The School’s open enrollment period begins the first Monday in October and ends the first Friday in
February at 4 pm. Applications completed and submitted during this enrollment period will be eligible to
go into the lottery on the Monday following the first Friday in February. All applications submitted after
open enrollment period will be considered on a first-come, first-served basis and a waiting list will be
established.

La Salle will accept applications for grades 5, 6, and 7. Only returning La Salle students will be accepted to
the eighth grade, although School admissions staff may consider an exception for a new eighth grade
sibling if space permits. La Salle will accept Enrollment Forms from students living within the geographical
boundaries of the St. Louis City Public School District and students eligible to attend under an urban
voluntary transfer program or nonresident students who transfer from an unaccredited district, provided
La Salle is an approved charter school.

Registration for accepted families will begin ten days after the first Friday in February. To complete
registration, families, are asked to
e Submit all required enrollment documentation: an official birth certificate, current immunization
records, two documents showing proof of residency (utility bills, a mortgage statement, lease,
state identification)
e Meet with the Head of School or delegate to learn more about the La Salle experience
e Host a home visit by a La Salle staff member

La Salle shall not base admission of students upon race, ethnicity, national origin, religion, disability,
gender, gender identity, sexual orientation, income level, athletic ability, or proficiency in English of the
students or their parents and/or guardians, but it may limit admission to students within a given age group
or grade level. Students will be enrolled and admitted without regard to prior academic or behavioral
performance, except when a student’s record indicates one or more prior Safe Schools Act violation(s).
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Lottery Process

By the February lottery date, the School will determine the number of open seats available for each grade,
five through seven. If the number of open seats equals or is greater than the number of applicants for that
grade level, then a lottery will not be held for that grade level, and all applicants will be accepted.

If the number of open seats is less than the number of applicants for that grade level, then a lottery will be
held for that grade level. To set up the lottery, student applicants will be placed into two groups. Group A
includes students who live in the city of St. Louis zip codes of 63101-03, 63106-08, 63112, 63113, 63115,
63120 and 63147 and children of alumni and children of La Salle employees who are St. Louis city
residents. Group B includes all other student applicants. If the number of open seats in a grade level is
greater than the number of students in Group A, then all students in Group A will be accepted and
remaining seats will be allotted to students in Group B by lottery. If the number of open seats in a grade
level is less than the number of students in Group A, then the seats will be allotted to students in Group A
by lottery. Students not selected in the lottery will be placed on the waiting list in random order
determined by the lottery process.

Lottery winners will be notified by phone and email within 48 hours following the lottery drawing. The
family has one week from their date of notification to let the School know of their intent to enroll. If the
School has not heard within the one-week period, the student's seat may not be held.

If all seats have not been filled, La Salle will continue to accept Enrollment Forms on a first-come, first-
served basis. Once all seats in a grade level are filled, students wishing to enroll will be placed on a waiting
list and notified if/when seats become available.

Media Release

All students of La Salle Middle School are required to sign waivers indicating their willingness to be
videotaped and/or photographed for pedagogical study and public relations by staff and public media
agencies.

Phones in the Classroom or Office

Students may use school phones only with staff permission. It is best for students to leave personal cell
phones and tablets at home. Such devices impede learning. If a student must bring his or her phone to
school, the phone is to be checked in each morning to a staff member. Student phones will be kept in
locked drawers in a secure location until the end of the day. Students who are picked up before the end of
the school day will not have access to their phones. Phones that are not checked in will be confiscated on
sight, and will require a guardian to retrieve the device.

Emergency Forms

It is absolutely necessary that we have an emergency form on file for each family. The emergency forms
will be filled out as part of the registration process. The forms will be kept in a secure area. If any
information on this form changes during the year, the office should be notified, in writing, immediately. It
is extremely important that the school be able to easily and quickly reach at least one parent or guardian
at any time during the school day.

If a student becomes ill or accidentally injured during the school day, the head of school, administrative
assistant, or teacher will contact the parent or person indicated on the family’s emergency form. If the
parent, family physician, or the adult listed on the emergency form cannot be reached, a healthcare
professional will be contacted and the matter will be put into his/her hands.

La Salle Page 7



Student Group Use of Facilities

Pursuant to the Equal Access Act, La Salle Middle School will provide an opportunity for student-initiated
non-curricular groups to conduct meetings on school premises, during non-instructional time, and will not
discriminate against students on the basis of the religious, political or philosophical content of the speech
at such meetings.

Volunteers and Chaperones

La Salle Middle School encourages participation of parents and citizens of the community to volunteer in
the school in order to serve as additional resources to the teachers and students. Prior to serving as a
volunteer, each individual who may have unsupervised contact with a child must complete an application
for the position, have a satisfactory criminal records check, and have a satisfactory check of the child
abuse/neglect records maintained by the Missouri Department of Social Services.

All students must ride in school-provided transportation both to and from the fieldtrip and during
transport during a fieldtrip to multiple locations. At no time will students ride in non-staff cars unless prior
approval by head of school or delegate is granted in writing.

School staff shall maintain a list of all chaperones and the students to which they are assigned.
Chaperones are responsible specifically to supervision of these students; however, they also retain
responsibility for general supervision and safety of all [school] students.

Adults observing behavior by students or other adults that is contrary to school policy or procedure shall
immediately report the incident to a La Salle Middle School staff member.

School staff is responsible for taking roll of students prior to departure from any location, every time the
group reconvenes, and periodically throughout the course of trip to ensure all students are present.
School staff may not delegate this responsibility to a chaperone or any other person.

The use of cell phones and texting should be for emergency use only when acting in a supervisory capacity.

Chaperones should be strategically located on buses and at venues to ensure that students are adequately
supervised at all times.

Chaperones may not bring siblings of their child who is attending the trip.

Chaperones may not leave the group or venue at any time during the course of a fieldtrip from departure
from the school to arrival at the school after the trip. Chaperones and School staff are expected to
participate in all activities planned as part of a field trip itinerary.

Chaperones may not drink alcoholic beverages, utilize illegal substances, smoke or chew tobacco, or use
profanity at any time during the course of a fieldtrip from departure from the school to arrival at the
school after the trip. Chaperones should refrain from socializing with other chaperones or School staff
while supervising students.

Chaperones should ensure that all students remain seated on the bus and monitor student behavior on
the bus. Students are expected to be quiet while in heavy traffic, when exiting/entering the interstate, or
when crossing a railroad track.
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Students should be escorted to and from public bathrooms. Students should not be left unattended by an
adult.

Students should remain with their specific chaperone unless authorized by a La Salle Middle School staff
member.

Students who become ill during the course of a field trip should be brought to a La Salle Middle School
staff member. Parents of the student should be promptly contacted by the La Salle Middle School staff
member. The School staff member and chaperone will work collaboratively to ensure the child is properly
attended.

All procedures and rules specific to a field trip shall be strictly adhered to by all parents, students, and La
Salle Middle School staff.

Change of Address/Telephone

Please notify the school office in writing whenever there is a change in home or work address or telephone
number. In the event of an emergency, it is very important that the school have up-to-date information
for our records.

Student Fees

No fees shall be charged for enrollment, supplies, equipment or costs attributable to courses of study.
Students shall be required to pay for materials, which are used in constructing projects or other items,
which are to be removed from the school, and are thereby the property of the student.

Students may be charged fees or admission for participation in activities, which are voluntary, such as
attendance at a school dance, or other co-curricular events. In addition, students may be charged fees for
loaned school materials that are lost or damaged.

Students may be subject to fees for a variety of reasons, including but not limited to: lost or
damaged textbooks or instructional materials, or childcare fees related to tardy pick-ups. As a
general rule, parents have 10 to 30 days to pay any outstanding fees, depending on the type of
fee(s) owed. When such fees are not paid, children may be denied participation in extra-curricular
activities.

Attendance
Regular classroom attendance is necessary in order to build the habits of accountability and responsibility
needed in college and throughout life.

Your child needs to be in school every day in order to succeed. You will help your child develop much-
needed self-discipline skills by helping him/her get to school on time. Classroom instruction time is
invaluable to preparing for the demands of college and work. Making up missed assignments, while
required, cannot replace classroom time. Therefore, it is strongly encouraged that students and their
parents/guardians make every effort possible to minimize the number of absences.

La Salle Middle School shall abide by the compulsory attendance laws of the state, with the exception of
those students who may be excused from full-time attendance by the head of school or delegate.
Individual petitions for any deviation from full-time attendance shall be considered by the head of school
or delegate on the merits of the individual student's application and in compliance with state law and
regulations. Students may attend La Salle Middle School on a part-time basis as provided by state law and
regulations of the Board.
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The head of school is responsible for maintaining student attendance accounting, and for submitting
monthly reports of such records to the Board, which will in turn be responsible for preparing reports to be
submitted to the appropriate state offices.

Attendance Rules
Absences will be classified as excused or unexcused. Excused absences are those due to emergencies such
as:

Personal illness or attendance in school endangers a student’s health or the health of others.

A serious illness or death in a student’s immediate family necessitating absence from school.

A court order or an order by a governmental agency mandating absence from school.

Observance of religious holidays.

Conditions rendering attendance impossible or hazardous to student health or safety.

A student whose parent or legal guardian is in military service in the armed forces of the United
States or the National Guard, and such parent or legal guardian has been called to duty for or is on
leave from overseas deployment to a combat zone or combat support posting, shall be granted
excused absences, up to a maximum of five school days per school year, for the day or days missed
from school to visit with his or her parent or legal guardian prior to such parents or legal guardians
deployment or during such parents or legal guardian leave.

ok wneE

Unexcused absences are all failures to attend school other than those specifically listed above. If a student
is absent from school, the student must bring an excuse from home the day the student returns.

Please follow these rules regarding attendance:

1. Call school by 7:45 a.m. when your child will be absent due to sickness or family emergency. The
number is (314) 531-9820 and voicemail is available.

2. Schedule doctor and other appointments after school hours.

3. Do not plan extended family trips or vacations during school time. It is important for all students
to be in school each day.
A student is tardy who arrives after 7:55 a.m. Students tardy to school must be signed in at the
Main Office by a parent/guardian before going to class.

Important Notes about Absences

All absences must be announced. Parents/Guardians should call the school as early as possible if their child
will not be attending school for any reason. Written notices of absence are both welcome and appreciated
prior to the dates of absence(s). Calls should be made as far in advance as possible and can be left on the
school’s main voicemail or staff member’s cell phone if necessary. If a student is not in homeroom and the
school has not been notified that he or she will be absent, his/her parent or guardian will be phoned at
home and/or at work.

All absences require excuse notes. If prior notification had not already been approved, upon the student’s
return to school from an absence, the student is required to bring a signed note from his or her parent or
guardian explaining in detail the reason for the absence.

Avoid missing school for appointments. Parents/guardians/families are responsible for scheduling medical
appointments outside of school time. The best times and dates for such appointments are during the
school’s extended breaks. In the rare case when a student has a medical appointment during school, he or
she should not be absent for the entire school day.
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Out of school suspensions are considered absences. If students are absent from school due to suspension,
these days will be treated the same as absences. Students are responsible for gathering their missing work
prior to or upon return from absences.

Consequences for Absences

No absencesin a
quarter

The student and family are congratulated and recognized for
their “Perfect Attendance” and commitment to their education.

Absent from school
without prior notice

The administrative assistant will phone the student’s
parent/guardian to determine the reason the student is absent.

Five unexcused absences in a
quarter

The student’s attendance is a serious concern. At this point, the
parent/guardian will be called to the school. If the
parent/guardian is unable to come to the school, a home visit
will occur. The family will be referred to the school counselor
and an attendance plan will be developed with the family.

Eight unexcused
absences in a
quarter

Again, the parent/guardian will be called to the school. If the
parent/guardian is unable to come to the school, a home visit
will occur. The family and school will review the previous
attendance plan, make revisions, and sign an attendance

contract.

The student is marked truant and considered for possible
retention. At this point, the administrative staff will contact the
parent/guardian to notify them of the potential retention. The
head of school or delegate reserves the right to consider ten
days missed a significant time lost from school that can
potentially not be made up. In addition, a report may be filed
with the Missouri Department of Social Services-

Children’s Division, and a referral made to the Family Court —
Juvenile Division for Truancy and Educational Neglect.

Ten unexcused
absences in a
quarter

The student will be considered withdrawn from the school. The
Ten consecutive unexcused days student will be recorded as unenrolled, beginning with the first
absent day absent. The student may reapply for entry to the school or
may join the waiting list, if the student is in fifth or sixth grade.

Definition of Tardiness

Our doors open to students at 7:30 a.m. each morning. Students must arrive between 7:30 a.m. and 7:45
a.m. Students arriving after 7:45 a.m. are considered tardy, unless excused by doctor’s note or a
parent/guardian note. Tardies are only excused with a note from a parent/guardian or a medical
professional.

Consequences for Tardy Students

If a student arrives after 7:55 a.m., he/she must be signed in at the School Office by a parent/guardian
before going to class. Students arriving after 7:55 a.m. without a doctor’s note excusing them will be
recorded as an unexcused tardy unless conditions that day (unusual traffic, poor weather conditions, etc.)
prevent timely arrival in which case they will be excused. Students are allowed 5unexcused tardies over
the course of the school year. Upon the 6™ unexcused tardy, families will receive a formal letter of
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warning. Families may also be asked to meet with La Salle Middle School staff to collaborate on an
Attendance Plan aimed at preventing excessive tardiness. If a student reaches 10 unexcused tardies
and/or determined to be chronically tardy, a family meeting will be requested with the Head of School to
review their attendance plans. During this meeting, the Head of School will determine whether or not
continued enrollment at La Salle Middle School is warranted.

Dismissal

End of the School Day

Dismissal time outside the school building can potentially be a time for accidents. Parents are asked to be
especially careful at the time of picking their child up.

Students will wait for their rides in a supervised area, based on the supervising teacher’s discretion. If a
student has been waiting for a ride for more than 20 minutes after the end of the school day, every effort
will be made to contact parents/guardians or other designated parties. If no one can be contacted, school
officials will take reasonable action to ensure the safety of the student.

In the event an adult who is not the parent or guardian must pick up the child from school, the parent or
guardian must inform the school office and provide that person’s name and relationship to the child.
Providing that person’s name and contact information on the student emergency card will allow that
person to pick up the child in place of the parent or guardian.

Parents/guardians are expected to pick up students on time. Parents should call 531-9820 if they know
that they will be more than 15 minutes late. If parents/guardians are unable to regularly abide by the
published pick-up times, school officials will require that the student’s parents/guardians arrange for a
designated adult to take responsibility for the student. If the problem continues, a parent/guardian
meeting and further preventive and/or punitive action may be required.

If a parent/guardian is late and arrives to pick up his /her child 15 minutes after the scheduled dismissal
time, the parent will be required to come into the school to sign out the student. If a student is continually
picked up late, there will be a meeting with the family and the principal and/or the head of school.

Early Dismissal

Prior notification is required for early dismissal whenever possible. When it is absolutely necessary for
your child to be excused from school for medical appointments or an emergency, a note must be sent to
the school office, a phone call must be made to the school office, or the parent or guardian must pick up
the student from school. When picking up a student from school early, parents/guardians must enter the
building and sign the early release form in the office, and the student must be picked up at the office. No
child will be permitted to leave the building early without his/her parent or other authorized adult. If
returning during the same school day, the child must be signed in at the office. In the event an adult who is
not the parent or guardian must pick up the child from school, the parent or guardian must inform the
school office and provide that person’s name and their relationship. Cellular phones that were checked in
by the student at drop-off will not be accessible until the regular dismissal time.

Limited access policy
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At certain times during the school year, it may become necessary for La Salle Middle School to temporarily
or permanently limit the access of a visitor to the school building. Limited access is warranted when a
person’s conduct disrupts La Salle’s learning environment and/or places the safety of staff, students
and/or other family members at risk. If an incident occurs requiring limited access, notification to the
family member involved will be provided in person, when possible, and in writing. The limited access letter
will outline the nature of the event, the start and end dates of the limited access and the terms and
conditions for continued attendance of the visitor’s student. At the conclusion of the limited access, the
visitor will either receive a letter indicating that the limited access has been rescinded or that additional
conduct has required an extension of the limited access.

Dress Code

Students are perceived as representatives of the school and are expected to dress, groom themselves, and
present an appearance appropriate for our school’s environment. Any dress or insignia that, regardless of
intent, conveys the image of gang membership, supports the beliefs of hate groups, makes sexual
innuendoes, or promotes drugs, alcohol, or tobacco is inappropriate and is not allowed.

Ladies

o Navy blue pants or khaki pants, skirts, shorts or skorts with either the white or blue La Salle Middle
School-issued polo shirt.

e Shorts and skirts must come to the knee, no higher than 2 inches from middle of kneecap. Skirts
and shorts should not be shorter than the student’s fingertips when her hands are resting at her
sides.

e Tights may be navy blue, white, black, or gray, and may only be worn underneath appropriate
length skirts.

e The school-logo white or blue shirt must be tucked in.

A solid color undershirt with no logos

No suspenders or neck ties are permitted

Boots must not cover any part of the knee

The heel on your shoes must be thicker than a highlighter pen, no stilettos or skinny heels

o Navy blue, grey, black, tan or white cardigan, sweatshirt, or sweater, with no graphic design, is
permitted over uniform shirt.

e No hoodies are permitted.

Gentlemen
e Navy blue or khaki pants or shorts with either white or blue La Salle Middle School-issued polo
shirt

e Pants worn at waist (NOT on hips)

The school-logo white or blue shirt must be tucked in.

A solid color undershirt with no logos

No do-rags or sweatbands

Navy blue, grey, black, tan or white cardigan, sweatshirt, or sweater, with no graphic design, is
permitted over uniform shirt.

e Pantlength is to come down to the footwear.

e No hoodies are permitted.

All Students, Including “Dress Down” Days
e Belt worn at all times
e No large purses or bags allowed
e No fanny packs allowed
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e Shoes must be matching

o (Closed-toe shoes that enclose the heel of the foot are required

e No chains should be attached to wallets, belts or pants

e No clothing with frays, holes, rips, or tears (even if it is designed to look that way)All shorts, shirts
or pants must be hemmed; cut offs are not permitted

e No slippers or pajamas

o No leggings

e Remove all hats, caps and sunglasses from your face and head while in the building

e Jeans must be neat without rips or holes

e Sagging is not allowed at any time while on campus

Bandanas are not to be worn on the head or hanging anywhere on the bod

e When you sit your shirt or jeans must cover your backside

Tops and blouses must cover the bosom, back, stomach, shoulder, and backside

No spaghetti or skinny straps
e No low cut top that reveals cleavage
o No miniskirts

If you need assistance meeting these requirements, please reach out to the La Salle counselor.

Administrative staff of La Salle Middle School will continue to use their best judgment related to
guestionable dress code choices not addressed in the above-noted policy. If a student is consistently out
of uniform, consequences may include missing recess, detention, meeting with the parent/guardian at
school, suspension, or other consequences.

Electronic Devices

We understand the necessity for cell phones for some students, in case of emergency (bus riders, walkers,
etc.). However, cell phones and other electronic devices are distractions that impede the learning of your
child and others. Students bring phones and electronic devices to school of their own volition, and the
school is not responsible for lost, misplaced, broken/damaged, or stolen items that a student brings to
school. Additionally, the School has systems in place to prevent the aforementioned circumstances, and
students are expected to follow the following procedure daily. Students are to check in their cell phones,
tablets, or other electronic devices at the start of each day. These devices will be kept in locked drawers in
a secure location until dismissal. If a student is picked up before the regularly scheduled dismissal time,
his/her phone is inaccessible and will remain in the secure location until the end of the day. If parents feel
they need to contact their child during school hours, they must call the main office. Students may not use
cell phones at recess or bathroom breaks. School staff will confiscate such devices used or causing
distraction in the building, and the student’s parent or guardian must retrieve the item. Student
violations involving use of cell phones or other devices will be addressed as follows:

e If astudent is found using electronics without permission during school hours, the student must
surrender the device to the school staff, and it will be returned to a parent or guardian. The
student will receive a consequence of one day of In School Suspension. If a student does not hand
over the device, further consequences will ensue and may include, but are not limited to, Out of
School Suspension.

e If astudent is found to possess an electronic device causing distraction or to use a device without
permission during school hours a second time, the phone will be confiscated until the end of the
week. For each additional violation of the electronic device policy, the school will confiscate the
device for a set time period:

e 1% violation: confiscation and return device to parent, who must enter the building to
retrieve the device
e 2" violation: confiscation, return device to parent at the end of the week
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e 3" violation and violations thereafter: confiscation, return device to parent at the end of
the week, student will be required to check phone in to an administrator daily during
school hours, an administrative charge of $10 must be paid by a parent/guardian before
the phone can be retrieved

Food

Breakfast, lunch and snack will be provided for all students. Food or drink from the outside is not
permitted, except for clear water bottles containing water. The consequences of students having outside
food is that the food or drink will be confiscated. Unopened items may be returned to the student at the
end of the day. Opened items will be disposed of. Further consequences may include, but are not limited
to, missing recess, meeting with the parent/guardian at school, detention, or suspension.

If a child needs to bring an outside item for health reasons, the parent/guardian is responsible for
contacting the administrative staff to notify them of the reason and the item(s).

Students may bring store-bought snacks for their birthdays and/or other celebrations if and only if he/she
provides enough for the entire class. Please do not bring items containing peanuts and/or peanut butter.

The parent/guardian should give the administrative staff prior notification.

Technology Acceptable Use Policy

The intent of this Acceptable Use Policy (AUP) is to provide students with general requirements for
utilizing technology resources at La Salle Middle School. The School recognizes that computers and the
Internet have educational purpose when used properly. La Salle Middle School will take all measures
necessary to provide individual users, both students and administrators, with the understanding and skills
necessary to use the Internet appropriately in ways that meet educational needs and personal safety.
However, there is always the risk that some students might encounter information on the Internet that
could be of potential harm or inappropriate to the student. While La Salle Middle School will inform
students on the appropriate use of email and Internet safety and will take all necessary measures to
ensure students use computers and the Internet consistent with the terms of this policy, due to the
uncontrollable nature inherent to the Internet, La Salle Middle School cannot guarantee the Internet and
computer environment for its students. La Salle Middle School does comply with the Children’s Internet
Protection Act (CIPA) and uses available filtering software.

Internet Use Agreement

To support and respect each family’s right to decide whether or not their child may have access to this
resource, no child will be allowed to operate a computer to access the Internet unless all parties commit to
responsibility by completing the School Internet Use Agreement. No child will be allowed to operate a
computer to access the Internet without direct adult supervision.

Transmission of any material in violation of any U.S. or state regulation is prohibited. This includes, but is
not limited to; copyrighted material, threatening or obscene material, or material protected by trade
secret. Use for product advertisement or political lobbying is also prohibited. Use for commercial activities
is generally not acceptable

Student Rules

The following rules also apply to student use of smart phones, tablets, personally-owned computers, and
all other portable digital devices. Parent/Guardians or Students who have questions regarding whether a
particular use is acceptable should seek further guidance from either the Head of School. Failure to comply
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with this AUP will result in disciplinary action, up to and including expulsion. Illegal uses of the School’s
technology may also result in referral to law enforcement authorities.

1. The student is responsible for his/her actions and activities involving school technology and for
his/her computer files, passwords, accounts, and the like. The School takes full responsibility for
investigating reports or observations of inappropriate use of technology. However, there is no
expectation that the School can monitor all online activity. Examples of unacceptable uses that are
expressly prohibited include but are not limited to the following:

a. Accessing, submitting, posting, publishing, forwarding, downloading, scanning, or
displaying materials that are insulting, abusive, obscene, vulgar, sexually explicit, sexually
suggestive, threatening, discriminatory, harassing, and/or illegal;

b. Using the School’s technology resources for any illegal activity or activity that violates
other La Salle Middle School policies, procedures, mission, and/or School rules;

c. Copying or downloading copyrighted materials without the owner’s permission or any
other activity that violates other La Salle Middle School policies regarding copyright
material;

d. Representing as one’s own work any materials obtained on the Internet (such as research
papers, articles, etc.). When Internet sources are used in student work, the author,
publisher, and Website must be specifically identified;

e. Using the School’s technology for private financial gain, commercial uses, advertising or
solicitation purposes, or to proselytize;

f. Sharing passwords, using other users’ passwords without permission, and/or accessing
other users’ accounts;

g. Any malicious use, disruption, or harm to the School’s technology including, but not
limited to, hacking activities and creation/uploading of computer viruses;

h. Using technology to harass, threaten, intimidate, or impersonate members of the La Salle
Middle School community has the potential to adversely affect the safety and well-being
of students, faculty, and staff. Such behavior may also harm the learning atmosphere of
the School. As a result, any harassing, threatening, and/or intimidating use of School
technology of any member of the La Salle Middle School community, including students,
faculty, and staff, will result in disciplinary action, up to and including expulsion.
Furthermore, the School reserves the right, in circumstances it deems appropriately
serious, to investigate claims of harassing, threatening, and/or intimidating uses of
technology, even though they may take place off campus, after School hours, using non-
School equipment. Where the School determines that such conduct has harmed the
learning environment and/or adversely affected a member of the La Salle Middle School
community, the offending student will be subject to discipline, up to and including
expulsion;

i. Disabling or attempting to disable the functionality of the School technology, including,
but not limited to, software, computers, printers, and networking equipment.

2. Astudent shall not reveal his/her full name, address, or telephone number on the Internet without
prior permission from a La Salle Middle School staff member. Students should never meet people
they have contacted through the Internet without parental permission. Students should inform a
La Salle Middle School staff member if they access information or messages that are inappropriate
or make them feel uncomfortable in any way.

3. The security of the School’s technology is a high priority. Any student who identifies a system
security problem should immediately notify a La Salle Middle School staff member. The student
should not demonstrate the problem to others. Any user who attempts or causes a breach of
system security, such as hacking passwords and/or attempting unauthorized access to La Salle
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Middle School’s systems, will be subject to disciplinary action, up to and including expulsion,
and/or legal action.

4. La Salle Middle School recognizes the value of social media tools (online self-forming communities
of people who can consume and create content for the community). Social media tools can
provide La Salle Middle School employees and students with an opportunity to connect,
communicate, and extend learning. While social media tools can be a powerful and positive force,
they must be employed with knowledge and care in order to protect students, employees, and the
School. Students should recognize that what is private in the digital world often has the possibility
of becoming public, even without one’s knowledge or consent. Students must exercise good
judgment and appropriate discretion.

5. The installation and/or use of any internet-based file-sharing programs are explicitly prohibited.
File-sharing programs generally facilitate the illegal sharing of copyrighted material (e.g. music,
video, and images). Such programs are subject to automatic removal without notice. Individuals
with legitimate, school-related needs to use such a program may seek prior approval from (INSERT
LUIS TITLE?).

Medical Policy
IlIness

If a child has a sore throat, earache, skin rash, eye infection or elevated temperature of 99.6° F or higher,
he or she should be kept at home. If a child becomes ill during the school day, parents will be contacted at
home or work. Parents are responsible to have their child picked up and taken home. The child will not be
dismissed without an authorized adult to accompany him/her home. The parent or guardian must sign the
child out at the school office.

Immunizations

Missouri state law requires that every child’s parents present to the school proof of immunization from
communicable disease. This information must be on file for every student. The Department of Public
Health requires proof of immunity from Diphtheria, Pertussis, Tetanus, Poliomyelitis, Measles, Rubella,
and Hepatitis B. The mumps vaccine is strongly recommended.

According to Missouri law, any child whose parents have not presented proof of the required health
examination and immunizations shall be excluded from school. Documentation is due by the last school
day in August. If there is a medical appointment made for an examination/immunization, notify the school
immediately.

Medications

Ideally, all medication should be given at home. However, some students are able to attend school
because of the effectiveness of medication in the treatment of chronic illnesses or disabilities. If a
medication (prescription or over-the-counter) must be given at school, the following requirements must
be met.

La Salle Middle School may provide assistance with medication (this includes prescription or over-the-
counter medication) only if all of the following requirements are met:

1. Prescription drugs must be in the original container, bear the name of the student, the name of
the physician and the name of the pharmacy filing the prescription. Over-the-counter drugs must
be maintained in the original container.

2. The appropriate approval forms for medication must have been completed and signed by the
parent or guardian for each medication.

La Salle Page 17



3. The school designee shall keep a written report of medication taken by the student.

4. La Salle Middle School reserves the right to refuse to administer certain types of medication (at
the discretion of the school nurse or other employee authorized by the head of school or delegate)
when such administration could prove harmful to staff or student without proper training or
direction of a doctor.

All medication sent to the school must be given to school personnel by the parent/guardian. Students may
not carry medication on their person, with the exception of metered-dose inhalers when properly

registered with the school. The school has the right to call the physician to clarify a medication order.

Physical Examinations

Students newly entering the school should have a complete physical examination if they have not had a
physical in the past 12 months. Your child should have a verification and/or report of the physical
examination on file at school.

Communicable Diseases

A student shall not attend classes or other school-sponsored activities, if the student (1) has, or has been
exposed to, an acute (short duration) or chronic (long duration) contagious or infectious disease, and (2) is
liable to transmit the contagious or infectious disease, unless La Salle Middle School head of school or a
designee has determined, based upon medical evidence, that the student:

1. No longer has the disease.

2. Is notin the contagious or infectious stage of an acute disease.

3. Has a chronic infectious disease that poses little risk of transmission in the school environment
with reasonable precautions.

When a child has been absent due to a communicable disease, a doctor’s note must be presented to the
teacher upon returning to school. The following diseases require exclusion from school: Scabies, Chicken
Pox (not less than six days after eruption), German measles (five days after appearance of rash), and
mumps (nine days and until all swelling is gone), head lice, and conjunctivitis or “pink eye” (may return to
school with a doctor’s note).

Failure to adhere to the above conditions will result in the student being excluded from school. A student
who has a chronic infectious disease and who is not permitted to attend school or participate in school
activities will be provided instruction in an alternative educational setting.

Students with acute or chronic contagious or infectious diseases and their families have a right to privacy
and confidentiality. Only staff members who have a medical reason to know the identity and condition of
such students will be informed. Willful or negligent disclosure of confidential information about a
student's medical condition by staff members will be cause for disciplinary action.

The School will implement reporting and disease outbreak control measures in accordance with the
provisions of Missouri Department of Health publication PACH-16, "Prevention and Control of
Communicable Diseases: A Guide for School Administrators, Nurses, Teachers and Day Care Operators," a
copy of which shall be on file in the office of the head of school.

School Exclusion
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According to Missouri law, any child whose parent has not presented proof of the required health
examination and immunizations shall be excluded from school. Failure to comply with this by the second
Friday in September will result in your child being refused admittance to school.

Students with Significant Medical Conditions

A student enrolled at La Salle Middle School who has a significant or potentially life-threatening medical
condition may require special consideration. The parent/guardian will fully inform the school about the
particular condition. The school will take steps to obtain the information necessary to understand the
condition, its manifestations in the school setting, and any specific adjustments or plans for an emergency
response which may be necessary in order to provide the student with a healthy and safe environment.

Health Information Records

Except as otherwise required to comply with the Individuals with Disabilities Act (IDEA) or Section 504 of
the Rehabilitation Act of 1973 (Section 504), records containing student health information will be stored
separately from other student records in a locked file cabinet or in a secure computer file.

Eye Protection
Every student, teacher and visitor is required to wear an industrial quality eye protective device when

participating in or observing any of the following:

1. Vocational, technical, industrial arts, chemical, or chemical-physical shops or laboratories involving
exposure to the following: Hot molten metals, or other molten materials; milling, sawing, turning,
shaping, cutting, grinding or stamping of any solid materials; heat treatment, tempering, or kiln
firing of any metal or other materials; gas or electric arc welding, or other forms of welding
processes; repair or servicing of any vehicle; caustic or explosive materials;

2. Chemical, physical, or combined chemical-physical laboratories involving caustic or explosive
materials, hot liquids or solids, injurious radiations or other hazards not enumerated.

"Industrial quality eye protective devices" means devices meeting the standards of the American National
Standard Practice for Occupational and Educational Eye and Face Protection, Z87.1-1968, and subsequent

revisions thereof, approved by the American National Standards Institute, Inc.

Child Abuse/Neglect by a Parent/Guardian

If school personnel suspect child abuse or neglect by a person responsible for a student’s welfare, they are
mandated by the state of Missouri to report the suspicion to proper authorities.

Active Shooter Training and Drills

At the discretion of the head of school or delegate, the school may include in its teacher and school
employee training a component on how to properly respond to students who provide them with
information about a threatening situation and how to address situations in which there is a potentially
dangerous or armed intruder in the school. Training may also include information and techniques on how
to address situations where an active shooter is present in the school or on school property. The head of
school or delegate may conduct the training on an annual basis. If no formal training has previously
occurred, the length of the training may be eight hours. The length of annual continuing training may be
four hours.

La Salle Page 19



All school personnel shall participate in a simulated active shooter and intruder response drill conducted
and led by law enforcement professionals. Each drill may include an explanation of its purpose and a
safety briefing. The training shall require each participant to know and understand how to respond in the
event of an actual emergency on school property or at a school event. The drill may include:
1. Allowing school personnel to respond to the simulated emergency in whatever way they have
been trained or informed; and
2. Allowing school personnel to attempt and implement new methods of responding to the
simulated emergency based upon previously used unsuccessful methods of response.

All instructors for the program shall be certified by the department of public safety's peace officers
standards training commission.

The school shall foster an environment in which students feel comfortable sharing information they have
regarding a potentially threatening or dangerous situation with a responsible adult.

Student Educational Records and Legal Age

An accurate accounting of student attendance, transportation and food service records will be kept by the
School. The records will be in accordance with state law and appropriate regulations of the Missouri
Department of Elementary and Secondary Education.

La Salle Middle School will comply with the mandates of the Family Educational Rights and Privacy Act
(FERPA) and the Safe Schools Act regarding confidentiality of student records and disclosure of personally
identifiable information.

The parents/guardians of students who are attending or have attended La Salle Middle School have the
right to inspect and review the educational records of their students and to request amendment of their
students’ educational records due to errors and/or omission. La Salle Middle School has adopted
procedures for the granting of parental requests for access to the educational records of their students
within a reasonable period of time, but in no case more than forty-five (45) days after the request is made.

All information contained in a student's educational record, except information designated as directory
information by La Salle Middle School, shall be confidential and shall be directly accessible only to school
officials who demonstrate a legitimate educational interest in the student's records and to
parents/guardians or eligible students.

Upon request by military recruiters or an institution of higher learning, La Salle Middle School will provide
students' names, addresses and telephone listings. Parents will be notified annually of their right to
individually request that such information not be released without prior parental consent. Military
recruiters will be provided the same access to students as is given to institutions of higher learning.

Upon attainment of the age of eighteen (18), students will be deemed to be adults for purposes of
educational records, placement and reporting.

Programs for Migrant Students

La Salle Middle School will identify migratory children in the school, as required by law, and will ensure
that migrant students receive service for which they are eligible. The school will:
1. Identify migratory students and assess the educational and related health and social needs of each
identified student.
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2. Provide a full range of services to migrant students including applicable Title 1 programs, special
education, gifted education, counseling programs, elective classes, etc.

3. Provide migratory children with the opportunity to meet the same statewide assessment
standards that all children are expected to meet.

4. To the extent feasible, provide advocacy and outreach programs to migratory children and their
families and professional development for school staff.

5. Provide parents an opportunity for meaningful participation in the program.

If a potential migrant student is identified by the school, the head of school or designee will notify the
State Director and request assistance if needed.

Programs for Homeless Students

La Salle Middle School recognizes that homelessness alone should not be sufficient reason to separate
students form the mainstream school environment. Therefore, the school, in accordance with state and
federal law and the Missouri state plan for education of the homeless, will give special attention to ensure
that homeless students in the school have access to a free and appropriate public education.

Definitions:
A “homeless child” or “homeless youth” is one who:

A. Lacks a fixed, regular, and adequate nighttime residence;
B. Andincludes—

a. children and youths who are sharing the housing of other persons due to loss of
housing, economic hardship, or a similar reason; are living in motels, hotels,
trailer parks, or camping grounds due to the lack of alternative adequate
accommodations; are living in emergency or transitional shelters; are abandoned
in hospitals; or are awaiting foster care placement;

b. children and youths who have a primary nighttime residence that is a public or
private place not designed for or ordinarily used as a regular sleeping
accommodation for human beings;

c. children and youths who are living in cars, parks, public spaces, abandoned
buildings, substandard housing, bus or train stations, or similar settings;

d. is a migratory child or youth who qualifies as homeless because the child or youth
is living in circumstances described in subdivisions (i) to (iii) above.

The first category may include some individuals who have moved in with others.
Consideration of each individual case, along with the permanency of the situation, will be
needed in order to identify those who are homeless.

|II

The terms “enroll” and “enroliment” include attending classes and participating fully in school activities.

The “school of origin” is the school that the child or youth attended when permanently housed or the
school in which the child or youth was last enrolled.

Enrollment and Placement:

Homeless children and youth frequently move, and maintaining a stable school environment is critical to
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their success in school. To ensure this stability, LEAs must make school placement determinations on the
basis of the “best interest” of the homeless child or youth. Using this standard, La Salle must —

(a) Continue the child’s or youth’s education in the school of origin for the duration of homelessness
when a family becomes homeless between academic years or during an academic year; or for the
remainder of the academic year if the child or youth becomes permanently housed during an
academic year; or

(b) Enroll the child or youth in any public school that non-homeless students who live in the
attendance area in which the child or youth is actually living are eligible to attend.

In determining what is a child or youth’s best interest, La Salle must, to the extent feasible, keep a
homeless child or youth in the school of origin, unless doing so is contrary to the wishes of the child or
youth’s parent or guardian. If La Salle wishes to send a homeless child or youth to a school other than the
school of origin or a school requested by the parent or guardian, La Salle must provide a written
explanation of its decision to the parent or guardian, together with a statement regarding the right to
appeal the placement decision.

Enrollment requirements which may constitute a barrier to the education of a homeless child or youth
may be waived if allowed by law. La Salle may, however, require contact information.

If La Salle is unable to determine the grade level of the student because of missing or incomplete records,
La Salle shall administer tests or utilize other reasonable means to determine the appropriate grade level
for the child/youth.

Transportation:
Transportation must be provided, at the request of the parent or guardian (or in the case of the
unaccompanied youth, the homeless coordinator) to and from the school of origin.

e If the homeless child or youth continues to live in the area served by the LEA in which the
school of origin is located, that LEA must provide or arrange for the child’s or youth's
transportation to or from the school of origin.

e If the homeless child or youth continues his or her education in the school of origin but
begins living in an area served by another LEA, the LEA of origin and the LEA in which the
homeless child or youth is living must agree upon a method to apportion the responsibility
and costs for providing the child with transportation to and from the school of origin. If
the LEAs cannot agree upon a method, the responsibility and costs for transportation are
to be shared equally.

o The transportation requirement applies even if the LEA does not provide transportation to
non-homeless students.

e Ingeneral, LEAs may not use funds under Title I, Part A or Title V, Part A to transport
homeless students to or from their school of origin.

Services:

Each homeless child or youth shall be provided services comparable to services offered to other students
in the LEA including, but not limited to, transportation services, educational services for which the child
meets the eligibility criteria, such as educational programs for disadvantaged, disabled, and gifted and
talented students, vocational programs, and school meals programs; before-and-after-school care
programs; and programs for students with limited English proficiency.
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Homeless students will not be segregated in a separate school or in a separate program within a school
based on the students’ status as homeless.

In the event that it is in the best interest of the homeless child or youth to attend the school of origin, it
shall be the responsibility of this LEA to provide for the transportation of the student. This may be
achieved through the transportation services of this LEA, the school of origin, or another outside agency.

Records:

Once LEA officials have determined that an enrolling student is homeless, the LEA’s homeless coordinator
must assist the student in obtaining his/her education, immunization, medical, and other records.
According to McKinney-Vento, the student must be enrolled in the interim.

Immunization:

If the homeless coordinator is unable to obtain prior immunization records within thirty (30) days
of enrolling and the student is still eligible for services under the homeless education program; the
student must begin the immunization series and demonstrate that satisfactory progress has been
accomplished within (90) days. If the homeless student maintains that he/she is exempted from
receiving immunizations, then after thirty (30) days the student must provide documentation in
accordance with the exemption requirements provided for in § 167.181.3, RSMo.

Any records ordinarily kept by the school, including immunization records, academic records, birth
certificates, guardianship records, and evaluation for special services or programs of each homeless child
or youth shall be maintained so that appropriate services may be given the student, so that necessary
referrals can be made, and so that records may be transferred in a timely fashion when homeless children
or youth enters a new LEA. Copies of records shall be made available upon request to students or parents
in accordance with the Family Educational Rights and Privacy Act. The school’s board-appointed homeless
coordinator is the school counselor, tasked to ensure compliance with federal and state law.

The homeless coordinator will ensure that homeless children and youth enroll and succeed in the schools
of that agency; and homeless families, children and youth receive educational services for which they are
eligible, and referrals to health care services, dental services, mental health services, and other
appropriate services. The homeless coordinator will also ensure that disputes regarding the placement or
education of homeless children or youth are resolved in a timely fashion.

The LEA shall inform school personnel, service providers and advocates working with homeless families of
the duties of the LEA homeless coordinator.

Resolving Grievances:

Level | - A complaint regarding the placement or education of a homeless child or youth shall first be
presented orally and informally to the LEA’s homeless coordinator. If the complaint is not promptly
resolved, the complainant may present a formal written complaint (grievance) to the homeless
coordinator. The written charge must include the following information: date of filing, description of
alleged grievances, the name of the person or persons involved and a recap of the action taken during the
informal charge state. Within five (5) working days after receiving the complaint, the coordinator shall
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state a decision in writing to the complainant, with supporting evidence and reasons. In addition, the
coordinator will inform the head of school or his/her designee of the formal complaint and the disposition.

Level Il - Within five (5) working days after receiving the decision at Level |, the complainant may appeal
the decision to the head of school or his/her designee by filing a written appeal package. This package
shall consist of the complainants’ grievance and the decisions rendered at Level |. The head of school or
his/her designee will arrange for a personal conference with the complainant at their earliest mutual
convenience. Within five (5) working days after receiving the complaint, the head of school or his/her
designee shall state a decision in writing to the complainant, with supporting evidence and reasons.

Level Ill - If resolution is not reached in Level Il, a similar written appeals package shall be directed through
the head of school or his/her designee to the Board requesting a hearing before the Board at the next
regularly scheduled or specially called meeting. The hearing before the Board may be conducted in closed
session upon the request of either the Board or the complainant. Within thirty (30) working days after
receiving the appeals package, the Board shall state its decision and reply in writing to the parties
involved. For LEA purposes, the decision of the Board is final.

Level IV - If the complainant is dissatisfied with the action taken by the board of directors of the LEA, a
written notice stating the reasons for the dissatisfaction may be filed with the state director of special
federal instructional programs. The state director will initiate an investigation, determine the facts relating
to the complaint, and issue notice of his or her findings within thirty (30) days to the LEA and the
complainant. If the findings support the action taken by the LEA, such action will be confirmed. If the
findings support the allegations of the complainant, the LEA will be directed to take corrective action. An
appeal of this decision can be made within ten (10) days to the Deputy Commissioner of Education. Within
thirty (30) days after receiving an appeal, the Deputy Commissioner of Education will render a final
administrative decision and notify the complainant and all other interested parties in writing.

Parent Right to Know

Our charter school is required to inform you of certain information that you, according to The Every
Student Succeeds Act of 2015 (Public Law 114-95), have the right to know.

Upon your request, our school is required to provide to you in a timely manner, the following information:
o  Whether the teacher has met state qualification and licensing criteria for the grade levels and
subject areas in which the teacher provides instruction.
e  Whether the teacher is teaching under emergency or other provisional status through which state
qualification or licensing criteria have been waived.
o Whether your child is provided services by paraprofessionals and, if so, their qualifications.
Whether your student’s teacher is teaching in the field of discipline of the certification of the teacher.
In addition to the information that parents may request, our school must provide to each individual parent
e Information on the achievement level and academic growth of your student, if applicable and
available, on each of the state academic assessments as required under Title 1.A.; and
e Timely notice that your child has been assigned, or has not met applicable state certification or
licensure requirements at the grade level and subject area in which the teacher has been
assigned..

Civil Rights, Title IX, Section 504

La Salle Middle School assures that it will comply with:
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1. Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. 2000d et seq., prohibiting
discrimination on the basis of race, color, or national origin in programs and activities receiving Federal
financial assistance.

2. Section 504 of the Rehabilitation Act of 1973 (Section 504), as amended, 29 U.S.C. 794, which
prohibits discrimination on the basis of disability in programs and activities receiving Federal financial
assistance.

3. Title IX of the Education Amendments of 1972 (Title 1X), as amended, 20 U.S.C. 1681 et seq., which
prohibits discrimination on the basis of sex in educational programs and activities receiving Federal
financial assistance. The provisions of Title IX apply to students with regard to educational opportunities
and freedom from harassment, employees with regard to employment opportunities and freedom from
harassment, and to individuals with whom the Board does business.

4, The Age Discrimination Act of 1975, as amended 42 U.S.C. 6101 et seq., prohibiting discrimination
on the basis of age in programs or activities receiving Federal financial assistance.

5. All regulations, guidelines, and standards lawfully adopted under the above statutes by the United
States Department of Education.

The School shall appoint an administrator(s) to assure compliance with Title VI of the Civil Rights Act of
1964, Section 504 of the Rehabilitation Act of 1973, Title IX of the Education Amendments of 1972, and
the Age Discrimination Act of 1975. The School may designate only one employee to serve as both the
Title IX and Section 504 Coordinator. In that case, the individual must assume the responsibilities of both
coordinators.

It is the policy of the School to process all grievances in a fair and expeditious manner, with the intent of
resolving them in a mutually agreeable manner.

School Climate

Non-Discrimination Policy

La Salle Middle School reaffirms its belief that every student be given an equal opportunity to receive a
free and appropriate education regardless of race, color, religion, sex, nationality, sexual orientation, age,
socioeconomic status or disabling condition. It is unlawful to discriminate against any individual based on
these differences. LaSalle School wishes to stress that it is the responsibility of every member of the
school community to observe and uphold the principles of equal opportunity as they affect staff, faculty,
families, and students in all aspects of school life.

It is the responsibility of every member of the LaSalle School to actively promote appropriate workplace
behavior. Any form of coercion or harassment that insults the dignity of others or impedes their freedom
to work and learn will not be tolerated. Any such form of coercion or harassment will result in appropriate
discipline, up to and including, discharge.

Civil Rights and Harassment and Bullying

La Salle Middle School defines bullying as aggressive behavior that involves unwanted, negative or
discriminatory action; a pattern of behavior repeated over time, and an imbalance of power.
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La Salle Middle School does not tolerate derogatory comments and name-calling, social exclusion or
isolation, physical aggression, lies and false rumors, extortion and stealing of money and property, or
forced acts. La Salle Middle School prohibits the harassment, intimidation and bullying of a student by
another student.

Harassment. It is expected that no form of mental, physical, sexual and/or verbal abuse and harassment
toward another person will take place. If a student observes an incident involving harassment, it is his/her
responsibility to report the incident to a staff member. Anyone reporting an incident has the right to have
his/her identity remain anonymous. Students may also report an incident of harassment by writing an
anonymous letter to the staff.

Physical Touch. Students are to keep their hands and feet to themselves at all times. This includes, but is
not limited to, public displays of affection, horseplay, pushing, shoving or bumping into each other.
Dependent upon the severity, physical touch violations can be minor or major violations of the school
discipline policy.

Threats. It is expected that no student would make threats against individuals, groups, or the school.
Threats of any nature will be taken seriously and may be reported to the proper authorities, as required by
law. In addition, La Salle Middle School reserves the right to impose a consequence up to and including
expulsion from the school when a student has caused a major disruption and emergency situation because
of a serious threat.

Cyber Bullying. La Salle Middle School students are prohibited from the transmission of any electronic,
textual, visual, written or oral communication with the malicious and willful attempt to coerce, abuse,
torment, or intimidate a person.

Counseling

To further support the whole child, La Salle Middle School employs a full-time counselor. The role of the
counselor is to assist with the mental and emotional health of the students and help the community with
behavioral challenges. This is accomplished through meeting with students individually or in small groups,
leading a guidance class, and meeting with staff members, parents, and students throughout the week. If
there is a student need, the counselor is able to be reached each day by phone or email. Student needs are
also addressed by the faculty and head of school or delegate.

Extracurricular Activities

All extracurricular activities outside of school hours must be approved by the head of school of La Salle
Middle School. These activities must have an evident educational purpose. The purpose of the activity and
the requirements for participation must be clearly defined. A member of the faculty or an adult who has
gone through the orientation process should act as moderator of the activity and should be present at all
times during the activity. Written parent/guardian permission must be obtained for a student to
participate in extracurricular activities outside of school hours.

La Salle Middle School’s program of extracurricular activities is designed to help meet the social, cultural,
vocational, and physical needs of the students. Participation in such activities, including sports teams, is a

privilege.

Student Publications

Student publications—print and electronic-must be the work of students under the leadership and careful
supervision of faculty.
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Adult Behavior

La Salle Middle School requires that all staff, students and families treat one another with civility at all
times. If a parent, guardian, volunteer, or any other adult treats a student, staff member, or another
individual on the school’s campus (or by telephone) abusively (including the use of foul language, threats,
or elevated angry tones) they may receive notification from the school that they are no longer allowed to
come to the school or be present on the school campus. If such a parent/guardian needs to drop their
child off at school it is to be done quickly, without getting out of their vehicle. If the parent/guardian in
guestion needs to speak with teachers or staff it must be done by telephone or in writing. Any
conversations will also include a representative of the school’s legal department to ensure protection from
abusive treatment.

Should there be any violation of these terms, the school will take immediate legal steps to ensure that the
adult is permanently removed from the school’s campus. Similar steps will be taken if there are any
further uncivil incidents in communications with the school staff, whether such communication are in
person, on the telephone, or by other means.

The school will, of course, continue to serve the student’s educational needs and will continue to treat
him/her with the same fairness and due process with which we conduct all of our affairs.

Curriculum and Instruction

Evaluation

The staff of La Salle Middle School recognizes the wide range of abilities, aptitudes, stages of cognitive
development, and levels of maturity in middle school students. Therefore, we support an evaluation
system that encourages the development of work habits, skills, and attitudes that are necessary for
students to become lifelong learners. Grading policies developed by individual teachers confirm this belief
by promoting evaluation practices that:

1. Reflect student achievement of curricular goals relative to their abilities.

2. Reflect numerous and varied age-appropriate opportunities for students to succeed and

demonstrate knowledge of subject matter.
3. Foster students’ responsibility by considering work quality, effort, and task performance.
4. Build upon students’ goal of being college-ready by considering significant student growth.

To that end, La Salle Middle School utilizes standards-based grading. Standards-based grading focuses a
student’s learning on the essential standards for a class, or how well the student understands and can
apply the key material in class. At the beginning of each unit, a teacher will break down the content
standards for that unit into smaller components and criteria using a detailed scale. During the unit, the
student receives feedback on frequent formative assessments to gauge their understanding and
application of the material. These assessments may be administered through a variety of formats, such as
traditional pencil-and-paper tests, online assessments, projects, discussions, reports, or any other format
by which learning may be evidenced. At various points throughout the unit, and/or at the completion of a
unit, students will participate in summative assessments, which will demonstrate a student’s mastery of
the essential content standards—ultimately, what they know and what they can do. The goal of standards-
based grading is to provide the most accurate picture of student learning. Constant assessment will track
student growth, provide immediate and clear feedback, and identify any needs for either intervention or
enrichment. Learning is a process that takes place over time and requires active participation by all those
associated with that process—teacher (providing feedback), student (opportunities to practice and
present knowledge/skills), and parent (supporting the process). Standards-based grading creates a
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scenario in which all parties are able to engage in pointed and meaningful conversations about that
learning process. As learning is reflected, instruction adapts to support continued growth.

Learning Reports

Progress reports and report cards are given out to parents/guardians at family-teacher conferences, and
they are mailed home at the end of each semester. The progress reports and report cards are issued to
inform students and parents/guardians of progress. Parents are expected to review the progress reports
and report cards with teachers and their child.

The School utilizes learning scales to articulate student learning goals and standards mastery in a
scale/rubric format. Learning scales are clearly communicated to students and give clear direction about
instructional targets, as well as descriptions of levels of understanding and performance for those targets.
Promotion will be determined by the student’s learning team, including input from teaching staff,
administrators, and parents/guardians.

Learning Scale
4 Accomplished (Authentic Understanding)

3 Secure (Applied Understanding)
2 Foundational (Basic Understanding)
1 With Support (Understanding with Explicit Teacher Support)
0 Limited/No Understanding
Homework

Homework is a necessary part of the school experience. It also provides for a vital partnership between
teacher and parent with the child as the beneficiary. A child’s success in school is often a reflection of the
support and assistance that parents offer. Through homework, the lifelong habits of study and
responsibility can be established. In addition to reinforcing classroom learning, homework assignments
help students develop independent study habits and give them opportunities to use their preferred
learning styles. Parents are asked to make sure that homework assignments are completed.

Students are expected to complete homework assignments by the due date given by the teacher. It is the
student’s responsibility to complete assignments at home and in a timely manner. If assistance is needed
with the homework, teachers and staff are available before or after school.

Suggestions for the supervision of your child’s homework:

e See that books/materials come home regularly. Look at what your child is bringing home. Ask to see your
child’s homework assignment book.

e Don’t accept the excuse that “I don’t have any work” or “There is no homework.” Remember... there will
always be reading homework.

e See that your child does homework in an appropriate atmosphere: free from distractions, in proper light,
etc. Develop regular routines for homework in the house, for example at the same time each day.

o Look at the written homework. Does it look as if thought and effort went into it? Is it neat and accurate?
If you were the teacher, would you accept the paper? If not, it should be redone.

e Ask your child to show you what he/she is learning in each class. Ask your child to explain the concepts or
information to you. If your child cannot explain it to your satisfaction, he/she needs to study again or
perhaps ask a question in class the next day.

Doing these tasks takes time and effort on your part. But it is well worth the effort, as it is the best way for you to
keep in touch with what your child is learning in school. If you ever have a question about an assignment or
schoolwork in general, write the teacher a note or send an email. The teacher will be happy to assist you.
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Parental involvement is important and is crucial to your child’s success. Parents are highly encouraged to actively
listen to, read with, research with, problem-solve with, encourage, direct, and drill with the child at home.

Re-Take Procedure

One of the greater benefits of standards-based grading is that students have opportunities to truly display
their mastery of content knowledge and skills — even if that doesn’t happen during the initial assessment.
It is the right of every student to retake assignments, provided students have adequately prepared for
retakes, per confirmation of teacher. Therefore, the following procedure is in place for students to
participate in assessment/activity retakes:

e Teacher coordinates retake with students individually to determine changes in proficiency level
OR

e Student makes formal request to teacher for retake assessment

e Teacher approves request if evidence supports student has made effort to prepare for assessment
e Teacher inputs student information online into retake registration

e Parent notification delivered home through student

e Student retakes assessment during WIN Block or Academy with assigned proctor

Course Requirements — Constitution, American History, Missouri Government

American history courses will include in their proper time-line sequence specific referrals to the details and
events of the racial equality movement that have caused major changes in United States and Missouri laws
and attitudes.

The school shall offer regular courses of instruction in the Constitution of the United States and the state
of Missouri and in American history and institutions, which shall begin in the seventh grade and continue
into eighth grade.

Dual Enroliment

At times, and after careful consideration and with school and parent/guardian approval, students may
spend time at other schools to take advantage of special programs that are not available at La Salle Middle
School. Dual enrollment is a method of providing courses and programs in an accredited private or public
school to a student that La Salle Middle School does not or cannot provide. For example, an eighth grade
student may be dually enrolled in both La Salle Middle School and in a three-week summer program at the
high school into which he or she has been accepted.

La Salle Middle School will be the primary educational provider and will be responsible for instructing the
student in the core curriculum, and the other school will be a supplemental provider. A student will not be
considered absent from La Salle Middle School when in attendance at the other school. In determining
whether dual enrollment is a viable option for meeting a student’s educational needs, consideration will
be given to the impact of the student’s absence to attend the supplemental program on the student’s
learning the core curriculum at La Salle Middle School. A written plan will be developed whenever a dual
enrollment is established, and the plan will be placed in the student’s cumulative file.

Textbooks/Library Books/Supplies

La Salle Middle School will provide all necessary supplies for students, except for backpacks. Students will
be provided with pencils, pens, notebooks, folders, highlighters, and pencil bags. Any additional supplies
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should be provided by the family. Because supplies are provided by the school, students are encouraged to
take the utmost care of these supplies. If a student is asked to return supplies at the end of class, he/she
shall comply, and families should provide necessary materials to complete homework at home, such as
pencils and/or paper.

The term "textbook" means workbooks, manuals, or other books, whether bound or in loose-leaf form,
intended for use as a principal source of study material for a given class or group of students, a copy of
which is expected to be available for the individual use of each pupil in such class or group.

Only textbooks filed with the State Board of Education pursuant to section 170.061 shall be purchased and
loaned under this section. No textbooks shall be purchased or loaned under this section to be used in any
form of religious instruction or worship.

The school shall purchase and loan free all textbooks for all children. At the end of the school year or
course, students are expected to return the school’s books and materials in excellent condition. If such
materials are not returned or if they are damaged, the student is responsible for the cost of the item(s).

Binders and Planners/Agendas

Each student will have a homework planner in which he/she is to write the day’s homework. The parents’
responsibility is to check this planner every night. There will be a $5 charge to replace a misplaced or lost planner.
Each student will have a binder or folder which he/she is to use daily to keep organized.

Field Trips

Field trips are privileges afforded to students; no student has an absolute right to a field trip. Students can
be denied participation if they fail to meet academic or behavior requirements. The school requires the
prior written consent of parent/guardian on a form provided by the school, in order for a child to be
permitted to go with the group on a field trip. At the beginning of the school year, parents will be asked to
sign a general permission form, which gives written parental consent for field trips within one mile of the
school in which the student will participate throughout the year. Prior to each field trip, parents will
receive information on the particular field trip, as well as the option of denying her/his child’s
participation.

For field trips taking place a distance greater than the one mile radius around the school, signed
permission for each trip is required for each child in order for the child to attend.

Human Sexuality and Sexually Transmitted Diseases Instruction

Any course materials and instruction relating to human sexuality and sexually transmitted diseases shall be
medically and factually accurate and shall:

1. Present abstinence from sexual activity as the preferred choice of behavior in relation to all sexual
activity for unmarried pupils because it is the only method that is one hundred percent effective in
preventing pregnancy, sexually transmitted diseases and the emotional trauma associated with
adolescent sexual activity, and advise students that teenage sexual activity places them at a higher
risk of dropping out of school because of the consequences of sexually transmitted diseases and
unplanned pregnancy;

2. Stress that sexually transmitted diseases are serious, possible, health hazards of sexual activity.
Pupils shall be provided with the latest medical information regarding exposure to human
immunodeficiency virus, acquired immune deficiency syndrome (AIDS), human papilloma virus,
hepatitis and other sexually transmitted diseases;
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Present students with the latest medically factual information regarding both the possible side
effects and health benefits of all forms of contraception, including the success and failure rates for
the prevention of pregnancy and sexually transmitted diseases; or shall present students with
information on contraceptives and pregnancy in a manner consistent with the provisions of the
federal abstinence education law, 42 U.S.C. Section 710;

Include a discussion of the possible emotional and psychological consequences of preadolescent
and adolescent sexual activity and the consequences of adolescent pregnancy, as well as the
advantages of adoption, including the adoption of special needs children, and the processes
involved in making an adoption plan;

Teach skills of conflict management, personal responsibility and positive self-esteem through
discussion and role-playing at appropriate grade levels to emphasize that the pupil has the power
to control personal behavior. Pupils shall be encouraged to base their actions on reasoning, self-
discipline, sense of responsibility, self-control, and ethical considerations, such as respect for one's
self and others. Pupils shall be taught not to make unwanted physical and verbal sexual advances
or otherwise exploit another person. Pupils shall be taught to resist unwanted sexual advances
and other negative peer pressure;

Advise pupils of the laws pertaining to their financial responsibility to children born in and out of
wedlock and advise pupils of the provisions of chapter 566 pertaining to statutory rape.

Teach pupils about the dangers of sexual predators, including online predators when using
electronic communication methods such as the internet, cell phones, text messages, chat rooms,
email, and instant messaging programs. Pupils shall be taught how to behave responsibly and
remain safe on the internet and the importance of having open communication with responsible
adults and reporting any inappropriate situation, activity, or abuse to a responsible adult, and
depending on intent and content, to local law enforcement, the Federal Bureau of Investigation, or
the National Center for Missing and Exploited Children's CyberTipline; and

Teach pupils about the consequences, both personal and legal, of inappropriate text messaging,
even among friends.

When providing human sexuality instruction students may be separated according to gender for
instructional purposes. The school shall notify the parent or legal guardian of each student enrolled in the

school of:
1. The basic content of the school's human sexuality instruction to be provided to the student; and
2. The parent's right to remove the student from any part of the school's human sexuality
instruction.
3. All curriculum materials used in the human sexuality instruction shall be available for public
inspection pursuant to chapter 610 prior to the use of such materials in actual instruction.
4. The school will not provide abortion services, or permit a person or entity to offer, sponsor, or

furnish in any manner any course materials or instruction relating to human sexuality or sexually
transmitted diseases to its students if such person or entity is a provider of abortion services.

Instruction and Services for Students with Disabilities

The School does not have a general curriculum for students with disabilities. Instead, it is the policy of La
Salle Middle School to develop an individualized educational program (IEP) for each public school student
with a disability who needs special educational services pursuant to the Individuals with Disabilities
Education Act (IDEA) and an accommodation plan for students who are qualified only pursuant to Section
504 of the Rehabilitation Act. Each IEP is designed to meet the unique needs of the student and to offer a
free appropriate public education. In addition, the School's IEPs will address the extent to which each
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student's disability affects his/her ability to access the School's general curriculum and what modifications,
accommodations, and supplementary aids and services, if appropriate, are necessary to provide for such
access. Each public school student with a disability will be educated to the maximum extent appropriate
with children who are non-disabled. However, students with disabilities may be assigned to special classes,
separate schooling or removed from the regular educational environment when the nature or severity of
the student's disability is such that education in the regular educational environment with the use of
supplementary aids and services cannot be achieved satisfactorily.

La Salle Middle School will provide special education and/or other services to students with disabilities in
accordance with applicable law, including the IDEA, and its amendments, Section 504 of Rehabilitation Act
of 1973, 162.670-.995, RSMo., and Missouri's State Plan for Part B.

If a student has had his/her curriculum substantially altered or modified pursuant to an IEP, 504 Plan,
and/or in connection with a plan of homebound instruction so that the academic requirements (including
but not limited to the requirements for achieving a specific letter or numerical grade) for one or more
courses have been significantly reduced as compared to the regular course or courses, the |IEP team or 504
team (or in the case of a student receiving homebound instruction who is not covered by an IEP or 504
Plan), the head of school, principal, and classroom teacher(s) for such course(s) shall determine whether
the student shall be included in the computation of class rank. Students who are not included in the class
ranking shall still receive a cumulative grade point average (G.P.A.) and shall be eligible for the honor roll.

It is the policy of La Salle Middle School to provide a free and appropriate public education to all public
school students with disabilities. Students with disabilities are defined as those students who have one of
the categorical disabilities as enumerated in the Missouri State Plan for Part B of the Individuals with
Disabilities Education Act (IDEA) and who also require special education services or who have a mental or
physical impairment that substantially limits one or more major life activities as defined by Section 504 of
the Rehabilitation Act of 1973 or the Americans with Disabilities Act and who require accommodations or
special education and related services.

Dyslexia Screening

By the 2018-19 school year, La Salle shall conduct dyslexia screenings for students in the appropriate year
consistent with state guidelines. In addition, by the 2018-19 school year, La Salle shall provide reasonable
classroom support consistent with state guidelines. Finally, by the 2018-19 school year, the La Salle shall
offer all of its teachers two hours of training in dyslexia and related learning differences. The school may
seek help from the Department of Elementary and Secondary Education in developing and providing such
training.

At-Risk Students

La Salle Middle School shall meet all federal and state requirements for identifying and providing services
to educationally at-risk students.

At-risk students are those whose educational outcomes are in jeopardy because they are experiencing
academic deficits, have become disaffected with school and learning, or impacted by other factors which
impede education and social development.

Programs for English Language Learners

Definitions:
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The term “Limited English Proficient,” (LEP) when used with respect to an individual, means an
individual —
(A) who is aged 3 through 21;
(B) who is enrolled or preparing to enroll in an elementary school or secondary school;
(C)(i) who was not born in the United States or whose native language is a language other than
English;
(i) (1) who is a Native American or Alaska Native, or a native resident of the outlying areas; and
(1) who comes from an environment where a language other than English has had a
significant impact on the individual's level of English language proficiency; or
(iii) who is migratory, whose native language is a language other than English, and who comes
from an environment where a language other than English is dominant; and
(D) whose difficulties in speaking, reading, writing, or understanding the English language may be
sufficient to deny the individual —
(i) the ability to meet the State's proficient level of achievement on State assessments
described in section 1111(b)(3);
(ii) the ability to successfully achieve in classrooms where the language of instruction is English;
or
(iii) the opportunity to participate fully in society.

“English for Speakers of Other Languages” (ESOL) are programs that teach language skills to students
from non-English-speaking backgrounds.

“English Language Learners” (ELLs) are speakers of other languages who are in the process of learning
English. This abbreviation may be used to indicate LEP students.

A “migratory” child is defined as a child who is, or whose parent or spouse is, a migratory agricultural
worker (including migratory dairy workers and migratory fishers). In order to obtain temporary or
seasonal employment in agricultural or fishing work during the preceding 36 months (or to accompany
a parent or spouse for such a purpose), a migratory child is someone:

(1) who has moved from one school district to another

(2) who has moved from one administrative area to another in a state that is comprised of a

single school district

(3) who resides in a school district of more than 15,000 square miles and who migrates a distance

of 20 miles or more to a temporary residence in order to engage in fishing activities.

The school recognizes the need to provide equal educational opportunities for all students in the district.
Therefore, if the inability to speak and understand the English language excludes a student from effective
participation in the educational programs offered by the school, the school shall take appropriate action to
rectify the English language deficiency in order to provide the student equal access to its programs.
Identifying students who are English language learners (ELL) and ensuring them equal access to
appropriate programs are the first steps to improving their academic achievement levels.

The school’s coordinator for ELL programs is the head of school.

The coordinator shall implement language instruction programs that:

1. Identify English Language Learner (ELL) students through the use of a Student Home Language
survey OR by including home language questions on the school enrollment form. The same
assessment methods must be used on all students. If using an enrollment form, the questions
should include at least the following:

a. Do you use a language other than English?
b. Is alanguage other than English used at home?
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The head of school will develop procedures to ensure that all new and currently enrolled students

complete the home language survey or an annual enrollment form, as applicable.

2. Identify LM students who are also English language learners. Any student who indicates the use of
a language other than English will be assessed for English proficiency using the state-provided
assessment instrument.

3. Determine the appropriate instructional environment for ELL students.
La Salle is responsible for providing an English language instruction educational program that
increases the English proficiency and academic performance of all ELL students. The curriculum
used must be tied to scientifically based research on teaching ELL students and must have
demonstrated effectiveness.

4. Annually assess the English proficiency of ELL students and monitor the progress of students
receiving English for Speakers of Other Languages (ESOL) or bilingual instruction in order to
determine their readiness for classrooms not tailored to ELL students..

5. Provide parents with notice of and information regarding the instructional program as required by
law. To the extent practicable, the notice and information should be in a language that the parent
can understand. Parental involvement will be encouraged and parents will be regularly apprised of
their child’s progress.

Title I—Parental Involvement

The Board recognizes the importance of parental involvement with the Title | program and will provide a
variety of opportunities for parents to be involved in policy design and in the planning, implementation,
and review of Title | programs. Such programes, activities, and procedures shall be planned and
implemented with meaningful consultation with parents of participating children.

Policy Involvement.
La Salle, being served under Title I, Part A shall:
(1) involve parents and family members in jointly developing the Title 1.A. LEA Plan
(2) conduct, with the meaningful involvement of parents and family members, an annual
evaluation of the content and effectiveness of the parent and family engagement policy in
improving the academic quality of all schools served under this part, including identifying—
a. barriers to greater participation by parents in activities authorized by this section (with
particular attention to parents who are economically disadvantaged, are disabled,
have limited English proficiency, have limited literacy, or are of any racial or ethnic
minority background);
b. the needs of parents and family members to assist with the learning of their children,
including engaging with school personnel and teachers; and
c. strategies to support successful school and family interactions;
(3) use the findings of the evaluation to design evidence-based strategies for more effective
parental involvement, and to revise, if necessary, the parent and family engagement policies
(4) convene an annual meeting, at a convenient time, at the beginning of the school year, to
which all parents of participating children shall be invited and encouraged to attend, to inform
parents of their school's participation under Title I, Part A and to explain Title I, Part A, its
requirements, and their right to be involved. The school shall have sign-in sheets for this
meeting and retain such sign-in sheets, the agenda for the meeting and minutes of the
meeting for audit purposes by DESE;
(5) offer a flexible number of meetings, such as meetings in the morning or evening, and may
provide, with funds provided under this part, transportation, child care, or home visits, as such
services relate to parental involvement;
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(6) involve parents, in an organized, ongoing, and timely way, in the planning, review, and
improvement of programs under this part, including the school parental involvement policy and
the joint development of the schoolwide program plan, except that if a school has in place a
process for involving parents in the joint planning and design of its programs, the school may use
that process, if such process includes an adequate representation of parents of participating
children;
(7) provide parents of participating children--
(A) timely information about programs under this part;
(B) a description and explanation of the curriculum in use at the school, the forms of
academic assessment used to measure student progress, and the proficiency levels
students are expected to meet; and
(C) if requested by parents, opportunities for regular meetings to formulate suggestions
and to participate, as appropriate, in decisions relating to the education of their children,
and respond to any such suggestions as soon as practicably possible

Building Capacity for Involvement.

To ensure effective involvement of parents and to support a partnership among the school involved,

parents, and the community to improve student academic achievement, La Salle, under Title |, Part A:
(1) shall provide assistance to parents of children served by the school or local educational agency,
as appropriate, in understanding such topics as the State’s academic content standards and State
student academic achievement standards, State and local academic assessments, the
requirements of this part, and how to monitor a child’s progress and work with educators to
improve the achievement of their children;
(2) shall provide materials and training to help parents to work with their children to improve their
children’s achievement, such as literacy training and using technology, as appropriate, to foster
parental involvement;
(3) shall educate teachers, pupil services personnel, principals, and other staff, with the assistance
of parents, in the value and utility of contributions of parents, and in how to reach out to,
communicate with, and work with parents as equal partners, implement and coordinate parent
programs, and build ties between parents and the school;
(4) shall, to the extent feasible and appropriate, coordinate and integrate parent involvement
programs and activities with Head Start, Reading First, Early Reading First, Even Start, the Home
Instruction Programs for Preschool Youngsters, the Parents as Teachers Program, and public
preschool and other programs, and conduct other activities, such as parent resource centers, that
encourage and support parents in more fully participating in the education of their children;
(5) shall ensure that information related to school and parent programs, meetings, and other
activities is sent to the parents of participating children in a format and, to the extent practicable,
in a language the parents can understand;
(6) may involve parents in the development of training for teachers, principals, and other
educators to improve the effectiveness of such training;
(7) may provide necessary literacy training from funds received under this part if the local
educational agency has exhausted all other reasonably available sources of funding for such
training;
(8) may pay reasonable and necessary expenses associated with local parental involvement
activities, including transportation and child care costs, to enable parents to participate in school-
related meetings and training sessions;
(9) may train parents to enhance the involvement of other parents;
(10) may arrange school meetings at a variety of times, or conduct in-home conferences between
teachers or other educators, who work directly with participating children, with parents who are
unable to attend such conferences at school, in order to maximize parental involvement and
participation;
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(11) may adopt and implement model approaches to improving parental involvement;

(12) may establish a parent advisory council to provide advice on all matters related to parental
involvement in programs supported under this section;

(13) may develop appropriate roles for community-based organizations and businesses in parent
involvement activities; and

(14) shall provide such other reasonable support for parental involvement activities under this
section as parents may request.

Accessibility

In carrying out the parental involvement requirements, local educational agencies and schools, to the
extent practicable, shall provide full opportunities for the participation of parents with limited English
proficiency, parents with disabilities, and parents of migratory children, including providing information
and school reports in a format and, to the extent practicable, in a language such parents understand.

Family and School Communication

Parent-teacher communication is an important factor in your child’s education. We encourage informal
talks and email exchanges with teachers. In order to keep you up to date on what is happening, you will
have access to an online school calendar, the School Information System, as well as other information sent
home with the students.

Your observations at home are as important as teachers’ observations when it comes to your child’s
education. Be sure to let the teachers know about special occasions in your family or any changes that
take place in your child’s life (birth of sibling, divorce, death of a loved one, etc.).

Parental cooperation is essential to a child’s education. Current research shows that the more involved
parents are in the educational process of their child, the better their child performs. Parental involvement
includes the following:

e Attendance at family-teacher conferences

e Showing interest in homework assignments

e Reading nightly with your child

e Checking your child’s planner each night

e Participating in school events, especially extracurricular activities
e Volunteering at La Salle

What do | need to do when | raise a concern? Keep these steps in mind as you prepare to share a concern.

1. Contact the person closest to the problem or issue first.

2. Specifically state your concern or problem.

3. Provide suggestions or recommendations for resolution.

4. If you need to move on to someone else, keep track of whom you’ve previously approached, when
you approached that person and his/her response.

5. Understand that if a concern is about a specific individual, the concern is nearly impossible to
resolve without involving that person in the conversation.

6. Assume good will and be patient. Problems cannot always be solved as quickly as we would like.
However, the school will work as expediently as it can to address issues or concerns.

Family-Teacher Conferences

There are approximately four scheduled parent/teacher conferences per year at La Salle, and two home
visit conferences per year. These are scheduled at progress reports and at mid-semester report cards.
These meetings allow teachers, parents, and students to review the progress reports and report cards
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together. This communication between parents, teachers, and students is very helpful in setting a climate
for cooperation between home and school and in letting the children know that parents are interested and
actively concerned about their school life. Parents are asked to attend all parent/teacher conferences. If
unable to attend, parents need to arrange a time with the teacher(s) to communicate about the child’s
progress. In addition to these conferences, a parent is welcome to call the school to make an appointment
with a teacher at any time during the year.

Reporting Academic Difficulties

For students having academic difficulties, the teacher should collect evidence of student’s deficiencies,
keep the head of school or delegate informed, and inform parents/guardians at the parent/teacher
conferences, by phone, in person, by email, or by written note. Teachers should explain, to the best of
their ability, any observed causes of the academic difficulty. Teachers should inform parents that their
child is failing before the parent sees an F on a report card or progress report.

Community Events and Celebrations

La Salle Middle School values the cultivation of meaningful and equitable relationships in our mission of
transformation for the community in order to foster a positive school climate. We strongly encourage
community involvement, through activities such as Back to School Night, frequent family conferences,
home visits, academic events, socials, and graduation During monthly school-wide celebrations, known as
Star events, the school community and guests come together over a meal to commend the
accomplishments of the students, and to highlight the achievements of one student voted on by the
student body to be Star of the Month. This student is chosen because he or she demonstrated academic
achievement, service to others, social and relationship development, responsibility and an understanding
of the value of what it means to be part of a community.

Other elements of La Salle Middle School’s school program that effectively enhance the school climate are
home visits to incoming students and teachers greeting the students before entering the building and the
classroom. This practice provides an opportunity for the educators to set a positive, cordial tone for the
day and class and to become aware of any students who seem upset and not ready for learning. This
triage time gives staff an opportunity to work with a student before he or she disturbs the educational
time for the other students. In addition, each morning lower and upper grade assemblies provide a forum
for information sharing, reflection, and recognition.

Parent/Family Visits

Parents should feel free to enter the building to discuss relevant topics with the head of school or principal
and/or to take part in school activities. To make your time and ours most productive, we ask that you call
to schedule the conversation. Moreover, if you wish to talk to a teacher, you may make an appointment
either by writing a note, sending an email, or calling the school to arrange a time that is convenient to
both parties. Teachers will not be called from their classrooms to talk to a parent while classes are in
session.

Parent-Teacher-Organization (PTO)

La Salle Middle School’s Parent Teacher Organization (PTO) provides an opportunity for parents and family
members of La Salle Middle School students to build community in support of the school, to support
school goals of student learning and achievement, and to influence decisions on school programs. All La
Salle Middle School parents and family members are invited to participate in open PTO meetings. Parents
are also encouraged to serve in leadership positions within the organization (including family and
community liaison, event coordination, and recruitment committee). The PTO will also plan efforts and
activities to encourage parent involvement in the school and community among families.

La Salle Page 37



School Conduct

Philosophy

The philosophy behind discipline at La Salle Middle School is rooted in a balance of grace and
accountability. We acknowledge that students in our community must be free to make choices, and
within those choices accept the consequences. To implement this philosophy, La Salle Middle School has
adopted the BIST (Behavior Intervention Support Team) model of behavior modification®. Through BIST,
students learn proper behavior through logical consequences for their choices, rather than vengeful,
anger-induced punishments. BIST puts the responsibility and accountability of choice on the student.
Students ‘get in trouble’ at school because they either don’t know any better, test limits, or they cannot
manage their emotions. The BIST program seeks to help teachers, administrators, parents, and students
learn techniques to affect positive change and create a healthy learning environment for all. At La Salle
Middle School, there are two school-wide rules to follow: to never disturb learning and to never be
hurtful. Through our discipline program, the students learn three important emotional life skills:

1. astudent can be productive and follow directions even if they have strong emotions;
2. astudent can be productive and follow directions even if others are not okay, and
3. astudent can be productive and follow directions even if he or she does not want to.

La Salle Middle School applies BIST in order to turn punishment into learning through teachable moments.
The BIST system utilizes five major elements: a redirect, a safe seat, a buddy room, processing, and
recovery. This multistep intervention system calls for the student and the teacher to “process” the
incident, identifying the action and the emotions involved and developing a plan to prevent the behavior
from happening in the future. Behind the BIST process is a goal to promote an atmosphere of
“recovering” one’s ability to overcome emotional challenges and re-enter the learning environment.

Teachers approach behavior management from a protective, rather than punitive standpoint. Under no
circumstances should the teacher raise her voice to the child or use sarcasm toward the child. Teachers
are to manage their own emotions when challenged. In addition to the BIST system, La Salle Middle School
teachers use traditional, non-confrontational, classroom management methods such as proximity, eye
contact, and engaging lessons, practice routines and systems.

The school will also utilize an Incentive Program, through the philosophy of PBIS (Positive Behavior
Intervention System) in which students will gain or lose rewards according to their behavior.

When disciplining students with Individualized Education Plans, La Salle Middle School staff will conduct
the manifestation determination process, as required.

The discipline policy herein sets out the rules of student behavior applicable to all students and the
procedures for imposing discipline on students who violate these rules. In general, discipline is designed
to correct a student’s misconduct and to encourage the student to be a responsible citizen of the school
community. Disciplinary actions will be in proportion to the severity of the unacceptable behavior, its
impact on the school environment, the student’s age and grade level, the student’s previous discipline
history, and other relevant factors.

The disciplinary process may include due consideration of student support services that may be available
through the school, other public entities, or community organizations. Where feasible, the School prefers

! http://www.bist.org/about-us/evidence-based-outcomes

La Salle Page 38


http://www.bist.org/about-us/evidence-based-outcomes

to reassign disruptive students to alternative educational settings rather than to suspend or expel such
students from school.

Parental notification and parental involvement are essential to any effort to modify a student’s
inappropriate behavior. The intent of this policy will only be effective if parents and guardians, teachers,
and school administrators work together to improve student behavior and enhance academic
performance.

The Board authorizes the immediate removal of a student upon a finding by the head of school or principal
that the student poses a threat of harm to self or others, as evidenced by the prior conduct of such
student. Any such removal will be subject to the appropriate due process procedures and in accordance
with law.

No student may be confined in an unattended locked space except in an emergency situation while
awaiting the arrival of law enforcement personnel. For the purpose of this policy, a student is unattended
if no person has visual contact with the student, and a locked space is a space that the student cannot
reasonably exit without assistance.

Teachers have the authority and responsibility to make and enforce necessary rules for internal
governance in the classroom, subject to review by the head of school. Each teacher is expected to
maintain a satisfactory standard of conduct in the classroom. All La Salle Middle School staff is required to
enforce school policies, regulations and procedures in a manner that is fair and developmentally
appropriate and that considers the student and the individual circumstances involved.

All La Salle Middle School employees will annually receive instruction related to the specific contents of
the La Salle Middle School discipline policy and any interpretations necessary to implement the provisions
of the policy in the course of their duties including, but not limited to, approved methods of dealing with
acts of school violence, disciplining students with disabilities and instruction in the necessity and
requirements for confidentiality.

Discipline Infractions and Consequences

Level 1 - Classroom Level Interventions / Consequences

Teachers use the following interventions to help students change behavior in the classroom. Examples of
Level 1 Interventions are: redirection, warning, loss of privileges, seat change, safe seat, reinforcement of
appropriate behaviors.

Level 2 - Appropriate when Level 1 Intervention / Consequence has been ineffective

Teachers use the following interventions to help the students change behavior in the classroom. In some
cases, referral to the principal or head of school may be necessary. Examples of

Level 2 Interventions are: parent/guardian contact, buddy room with think sheet, conference with
Teacher/assistant principal, meet with the Counselor, suspension of privileges.

Level 3 - Appropriate when Level 2 Intervention / Consequence has been ineffective

The principal / head of school / teachers will use these interventions when Level 1 and 2 interventions
have not been successful. Examples of Level 3 Interventions are: Parent / Guardian notification required,
recovery, accountability process, consultation with Counselor, participation in counseling group, team
focus, in-school suspension, Saturday detention, campus clean up, suspension, behavior contract.

Level 4 - Appropriate when Level 3 Intervention / Consequence has been ineffective
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The principal / head of school / teachers will use these interventions when Level 1, 2, and 3 interventions
have not been successful. Examples of Level 4 Interventions include: Parent / Guardian notification
required, recovery, accountability process, meet with Counselor, participation in small counseling group,
team focus, in-school suspension, out-of-school suspension, campus clean up, Saturday detention,
behavior contract required.

Level 5 - Appropriate when Level 4 Intervention / Consequence has been ineffective

The principal / head of school will use these interventions when the previous interventions have not been
successful. Examples of Level 5 Consequences include: Parent/Guardian notification required, extended
suspension, expulsion, referral to Alternative Learning Program.

Investigation Process

When a violation of school rules is reported or suspected, the head of school, principal, or designee will
determine whether an investigation is warranted and, if so, will instruct appropriate personnel to conduct
an investigation. The investigation should include interviews with the alleged perpetrator(s), victim(s),
identified witnesses, teacher(s), staff members, and others who might have relevant information. Written
statements should be obtained from all individuals who are interviewed. Video surveillance, if available,
should be reviewed and secured. Any other physical and documentary evidence should be collected and
preserved. School counselors, school social workers, and other support staff should be utilized for their
expertise as determined by the circumstances of the matter. At an appropriate time during or after the
investigation, the parent or guardian will be notified. However, if the incident involves an injury or similar
situation, appropriate medical attention should be provided, and the parent or guardian should be notified
immediately.

Probation

“Probation” means that a student is placed on a trial period during which the student is expected to
maintain good behavior. A student found guilty of certain offenses may be placed on probation by the
head of school, the principal, or the school’s governing Board. Violation of a local school rule while on
probation may result in further disciplinary action.

Academic Dishonesty

Academic dishonesty will not be tolerated at La Salle Middle School. Students found to have been
academically dishonest will receive a consequence ranging from being sent out of classes, a zero on the
assignment, to suspension along with a written assignment.

Cheating includes copying someone else’s work, having someone else complete an assignment,
copying the answers from an answer key, going against the directions in seeking outside assistance,
etc. Repeated cheating may result in a short or long term suspension in addition to other consequences.

Plagiarism: Plagiarism involves the stealing of someone else’s ideas or words as one’s own or the imitation
of the language, ideas, and thoughts of another author (or person) and representation of them as one’s
original work. Students who copy an idea or the actual text from another source and claim that it is their
own will be guilty of plagiarism. Plagiarizing is considered against the law and will be punished at La Salle
Middle School. Penalties may range from detention to suspension.

Bullying
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We believe that every student has the right to learn in a safe and friendly environment. In order to ensure
all students are treated with respect and feel supported, we will not tolerate any type of bullying behavior
at La Salle Middle School. Teachers and administrators will institute strict consequences (including
detention, in-school or out-of-school suspensions, and expulsion) upon witnessing or having viable proof
of bullying behavior.

La Salle Middle School recognizes bullying as:

e Unwanted, aggressive behavior involving an imbalance of power (due to physical strength,
popularity, knowledge of embarrassing information, etc.) that is repeated or has the potential to
be repeated over time.

o Physical (including hitting, kicking, pushing, rude hand gestures, taking or breaking
property),

o verbal (including teasing, name-calling, threatening to do harm),

o social (including spreading rumors, leaving someone out on purpose, embarrassing
someone), or

o Cyberbullying (harassment, humiliation, threats targeting through the Internet, interactive
and digital technologies, or mobile phones).

Serious bullying can lead to negative physical, mental health, and school issues. Students who feel they are
being bullied, or witness others being bullied, should:

e Stay calm and tell the person who is bullying to stop.

o If speaking up is not safe, walk away and talk to an adult. Do NOT fight back.

e Report bullying to an adult at the school as soon as possible.

If you suspect that your child or another La Salle Middle School student is being bullied, please report the
incident to a La Salle Middle School staff member as soon as possible.

Cyberbullying

Neither the internet nor cell phone technology (whether accessed (i) on school grounds, either during or
outside school hours, or (ii) off school grounds when it was foreseeable that the speech would reach
school grounds or where there is a sufficient nexus between the off campus speech and the school) may
be used for the purpose of harassment by La Salle Middle School students or staff. All forms of harassment
in cyberspace or using technology, often called cyberbullying, are unacceptable in our community.

Cyberbullying includes, but is not limited to, the following misuses of computer or cell phone technology:
harassing, teasing, intimidating, threatening, or terrorizing another person by sending or posting
inappropriate and hurtful e-mail messages, instant messages, text messages, digital pictures or images,
website postings, including blogs or any other misuses of computer or cell phone technology that
materially disrupts the operation of the school or substantially impinges upon the rights of others. Often
the author, sender, or poster of the inappropriate material is disguised or logged on as someone else.

Many of these actions may amount to criminal offenses. Video recording a fight on a cell phone may also
constitute aiding and abetting an assault. Posting offensive material may also constitute defamation or
libel. Students will be held personally responsible for all material they have placed on a website.

Students who feel that they have been the victims of cyberbullying or any other misuse of technology
should not erase the offending material from the system. They should print a copy of the material and
immediately report the incident to the head of school or teacher. Students may report cyberbullying to
staff on a confidential basis, but they should be aware that the information may need to be shared with
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others and, in the most serious cases, that the matter may need to be referred to police or social services
for investigation.

Teachers and administrators will be vigilant and will look out for the signs of cyberbullying among student
groups. The school reserves the right for authorized staff to monitor students’ use of the internet on a
routine basis and to request to examine mobile phones where there is reason to suspect abuse.

Consequences for students may include, but are not limited to, the loss of computer privileges, detention,
in-school suspension, out of school suspension, or expulsion from the school. Additionally, the juvenile
division will be contacted to determine if a criminal offense has occurred and what next steps should be
taken.

Harassment—Sexual

Sexual harassment is defined as any unwanted and/or inappropriate sexual touching and/or language that
makes the school environment feel unsafe and hostile.

Sexual harassment by one staff member to another, by a staff member to a student, by a student to staff,
or by one student to another is unacceptable conduct. Staff members or students who engage in any type
of sexual harassment will be subject to appropriate discipline, including suspension and/or dismissal.

Retaliation in any form against a staff member or student who exercises his or her right to make complaint
under this policy is strictly prohibited, and will itself be cause for appropriate disciplinary action. Any staff
member or student, who knowingly makes false charges against a staff member or a student in an attempt
to demean, harass, abuse or embarrass that individual shall be subject to the sanctions for misconduct set
forth above.

The La Salle Middle School head of school or delegate will determine the facts regarding all allegations of
sexual harassment in as prompt and confidential a manner as possible and will take appropriate corrective
action when warranted.

The following response procedures are recommended by the school in order to help stop inappropriate
sexual behavior so that each person can operate freely within the school and feel unencumbered by
unwelcome comments or gestures. This policy applies to students, parents, teachers, administrators and
any other school stakeholders. Sexual harassment is a form of sexual discrimination that occurs when one
person subjects another person to unwanted sexual attention, coerces him or her into sexual activity,
and/or punishes his or her refusal. Sexual harassment may be manifested verbally, which includes, but is
not limited to, touching, patting, pinching, brushing-up against another’s body, physical assault, rape, or
subtle pressure for sexual activity.

While it is not possible to list all circumstances that may constitute sexual harassment, the following are
some examples of conduct, if unwelcome, may constitute sexual harassment depending upon the totality
of the circumstances including the severity of the conduct and its pervasiveness:

e Unwelcome sexual advances, whether they involve physical touch or not.

e Sexual epithets, jokes, written or oral references to sexual conduct, gossip regarding one’s sex life,
comment on an individual’s body, and comment about an individual’s sexual activity, deficiencies,
or prowess.

e Displaying sexually suggestive objects, pictures, or cartoons.

e Unwelcome leering, whistling, brushing against the body, sexual gestures, suggestive or insulting
comments.

e Inquiries into one’s sexual experiences.
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Discussion of sexual activities.

The accusation of sexual harassment is a serious one, and all cases will be given immediate individual
attention with the strictest confidentiality imposed.

Informal Response:

Any student who believes they have been sexually harassed should tell the offending party to stop.
If this is not possible, if the behavior does not end, or if the offending behavior is sufficiently
troubling, the student should bring their concern to a trusted adult member of the school
(teachers, administrators, counselor, etc.) who will listen, act as a sounding board and explore
possible choices to resolve the situation quickly.

The adult will consult with La Salle Middle School’s head of school to determine what response, if
any, is appropriate. The response will generally include meeting both parties, counseling,
mediation, or any other measure appropriately addressing the student’s concerns. The parents of
involved students will be contacted.

The head of school or delegate will follow up with all appropriate parties to make sure that the
situation has been corrected to prevent reoccurrence and to ensure that neither student is
subjected to acts of retaliation. All students should take note that retaliation against an individual
who has complained about sexual harassment and retaliation against individuals for cooperation
with an investigation of sexual harassment will not be tolerated.

Formal Response:

If an informal response cannot be reached, if the alleged harassment has not stopped, or if the
alleged incident is sufficiently serious to warrant formal proceedings in the first instance, the
student or an adult acting on the student’s behalf will initiate formal proceedings by submitting to
the head of school a written, signed, confidential complaint describing in detail the alleged
incident(s) of harassment. The parents of the students involved will be notified of the complaint.
The accused, along with his/her parents, will be notified as soon as possible and given a copy of
the report. The accused, along with his/her parents, will be required to provide a written, signed,
confidential response to the head of school or delegate within 48 hours.

Both the complainant and the accused will be offered psychological support.

The head of school or delegate will gather facts, and conduct confidential interviews with the
complainant, the accused, and all other individuals with information relevant to the charge. The
head of school or delegate will attempt to resolve the matter after the investigation and, if it
cannot be resolved, will either refer it to the La Salle Middle School Board of Directors or refer the
matter to fact-finding.

After the matter is resolved, the head of school or delegate will follow up to make sure the
situation has been corrected and to make sure that neither student is suffering any retaliation.
Parents of both students will be kept informed.

Student Safety, lllegal Substances and Weapons

Fighting, possession of drugs, alcohol, or any illegal substance at school will not be tolerated. La Salle
Middle School is a Drug-Free Zone. Any student found guilty of bringing any weapons, drugs or alcohol to
school may be recommended for expulsion.

Student Safety
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Student victims of a violent criminal offense that was committed on school premises may transfer to another
school. To insure awareness of this policy, the parents of student victims will be notified in writing of their
right to a school transfer.

For purposes of this policy, a victim is a student who has suffered personal injury or injuries to his or her
property as a direct result of a violent criminal offense. This definition does not include bystanders or
witnesses to the act unless they suffered personal or property injury as a direct result of a violent criminal
offense while on school premises.

The School will notify the Department of Elementary and Secondary Education (DESE) of all violent
criminal offenses committed on school premises when the victim is a student or employee.

Drug-Free Schools

Pursuant to requirements of the 1989 amendments of the Drug-Free Schools and Communities Act and to
the requirements of the Safe Schools Act, and for the purpose of preventing the use of illicit drugs and
alcohol by students, the School will provide age-appropriate, developmentally based drug and alcohol
education and prevention programs to all students. Such programs will address the legal, social and health
consequences of drug and alcohol use, and provide information about effective techniques for resisting
peer pressure to use illicit drugs or alcohol.

La Salle Middle School shall provide information about any drug and alcohol counseling and rehabilitation
and re-entry programs that are available to students. Students may be required to participate in such
programs in order to avoid suspension or expulsion if they are found to be in violation of this policy. All
parents/guardians and students shall annually be provided with a copy of this policy.

La Salle Middle School certifies that it has adopted and implemented the drug prevention program
described in this policy in the form required by the Department of Elementary and Secondary Education or
the United States Department of Education. The School conducts a biennial review of such program to
determine its effectiveness, to implement necessary changes and to ensure that the disciplinary sanctions
are consistently enforced.

Weapons

The presence of firearms and weapons poses a substantial risk of serious harm to School students, staff
and community members, and it is a violation of state law. Therefore, possession of firearms and
weapons is prohibited on school premises at all times except for law enforcement officials.

Student participation in school sanctioned gun safety courses, student military or ROTC courses, or other
school sponsored firearm related events does not constitute a violation of this policy, provided the student
does not carry a firearm or other weapon into any school, school bus, or onto the premises of any other
activity sponsored or sanctioned by school officials. In addition, persons passing through school property
for purposes of dropping off or picking up a student do not violate this policy if they possess a lawful
permitted weapon in the vehicle during this time.

Truancy, Child Abuse, and Educational Neglect

In accordance with 201.115 RsMo educators in Missouri have the duty to report suspected truancy, child
abuse and educational neglect to the Missouri Children’s Division.
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Any school official or employee who knows or has reasonable cause to suspect that a student is being
subjected to home conditions or circumstances which would reasonably result in truancy will immediately
report or cause a report to be made to the head of school, or his/her designee, who will then become
responsible for making a report via the Student Abuse Hotline to the Children’s Division. The head of
school shall inform the Board that a report has been made and keep the Board apprised of the status of
the case.

An oral report shall be made immediately, but in no case later than 24 hours from the time there is
reasonable cause to believe a child has been abused, by telephone or otherwise and followed by a report
in writing, if requested, to a child welfare agency providing protective services, as designated by the
Missouri Children’s Division, or, in the absence of such agency, to an appropriate police authority or school
attorney.

The school shall post in a clearly visible location in a public area of the school that is readily accessible to
students a sign in English and in Spanish that contains the toll-free child abuse and neglect hotline number
established by the children's division under section 210.145. Additionally, the school shall post signs
containing the same information in all student restrooms in the school, to allow for private access to the
information by students of either gender.

The information contained on the signs required under subsection 1 of this section shall be presented on a
poster at least 11 inches by 17 inches in size, contain large print, and be placed at eye level to the student
for easy viewing. The hotline number shall be displayed in bold print. The signs shall contain instructions to
call 911 for emergencies and directions for accessing the children's division website for more information
on reporting abuse, neglect, and exploitation.

Search and Seizure

La Salle Middle School may use metal detectors, sniffing dogs, or other detection devices to ensure
school safety. School personnel may search anything on school property such as jackets, book bags,
lockers, motor vehicles, and personal belongings. Unauthorized items and/or items that threaten the
safety of others will be seized and appropriate disciplinary action will be taken.

The personal property of students can be searched if it is based on a general concern for the safety of
students and the search is expected to address the concern or if based on a reasonable suspicion of
criminal activity or other activity that threatens the safety of the school or its students.

Searches of a student themselves may also be done with reasonable suspicion of criminal activity or other
activity that threatens the safety of the school or its students. The search must be done by a staff member
who is the same sex as the student and there must always be a second staff member present as a witness.

Students and parents are responsible for checking clothing, book bags, purses and all student
personal possessions for illegal and unauthorized items before entering the school safety zone
(defined as on or within 1000 feet of any realty property owned or leased to any public or private
elementary school, secondary school, or school Board, and used for elementary or secondary
education).

Suspension and Expulsion Policies

All aspects of student discipline, suspension, and expulsion policies will comply with state and federal law,
including applicable statutory components of the Missouri Safe Schools Act found in R.S.Mo 160, 161, 167,
170, 195, 211, 304, 565, and 571.
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In-School Suspension Definition

Defined as the removal of a student from regular classes and assignment to an in-school suspension
setting in the local school. The student’s teachers send class assignments to in-school suspension. The
student may not attend or participate in extracurricular activities while assigned to in-school suspension.

A teacher may request that a student who has been assigned to in-school suspension be allowed to attend
his/her class (such as lab classes).

For minor offenses, in lieu of in-school suspension, and upon student, teacher, or parent request, students
may be given the option of school service (i.e., picking up trash on the school grounds, cleaning lunchroom
tables, etc.), provided the school service is age-appropriate, supervised, and does not include restroom
duties.

Out of School Suspension

Defined as the removal of a student from school for one to ten school days. The head of school or principal
may impose an out-of-school suspension of up to ten school days. Schoolwork missed during 1-3 day
suspensions may be made up when the student returns to school. For suspensions of 4-10 school days,
parents/guardians may request schoolwork and pick up the schoolwork during school hours.

Long-term suspension is defined as the removal of a student from school for more than ten school days
but not beyond the current school semester.

A student on long-term suspension who has not been referred to an alternative school may not receive
homework, make up work, or take semester exams unless allowed to do so by the head of school. A
student on long-term suspension is not allowed on school property and may not participate in any school
activities or school functions.

In some cases (limited to one per student per academic year), the head of school may temporarily
postpone a student’s suspension if the offense was committed at a critical time in the academic calendar
(i.e., immediately before final exams). This does not apply to offenses that are violations of state or federal
law or that involve weapons, violence, or drugs.

Short-Term Suspensions

A student who has committed any of the infractions listed below will be subject minimally to a short-term
suspension, unless head of school or delegate determines that an exception will be made based on the
individual circumstances of the incident and the student’s disciplinary record. Depending upon the severity
of the infraction, the student may be subject to a long-term suspension, expulsion, or referral to the
appropriate law enforcement agencies.
e Attempting to assault any school or staff member.
e Vandalizing school property causing damage.
e Endangering the physical safety of another by the use of force or threats of force that reasonably
place the victim in fear of imminent bodily injury.
e Engaging in conduct that disrupts school or classroom activity or endangers or threatens to
endanger the health, safety, welfare of others.
e Failing to comply with disciplinary sanctions.
e Cheating on quizzes or exams or committing plagiarism.
e Using forged notes or excuses.
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e Stealing, or attempting to steal, or possessing property known by the student to be stolen.

e Committing extortion.

e Engaging in gambling.

e Abusing school property or equipment.

e Using obscene or abusive language or gestures.

Engaging in acts of verbal or physical sexual harassment.

Making a false bomb threat or pulling an emergency alarm.

Possessing tobacco.

Four or more cell phone-related offenses.

e Wearing inappropriate, insufficient, or disruptive clothing or attire or violating the student dress
code.

e Committing any other act that school officials reasonably conclude disrupts the learning
environment of the school.

e Repeatedly committing minor behavioral infractions which, in aggregate, may be considered an
infraction subject to formal disciplinary action.

Procedures for Short-Term Suspension

The head of school or delegate may impose a short-term suspension after conferring with the relevant
staff members. Before imposing a short-term suspension, the head of school or delegate will verbally
inform the student of the suspension, the reason for it, and whether it will be served in school or out of
school. The student will be given an opportunity to deny or explain charges.

Short-Term Suspension Procedures and Due Process

The head of school or delegate will promptly notify the parent(s) or guardian(s) in writing that the student
has been suspended from school. Written notice will be provided by personal delivery, express mail
delivery, or equivalent means reasonably calculated to assure receipt of such notice within 24 hours of
suspension at the last known address. Notification also will be provided by telephone if the school has
been provided with a contact telephone number for the parent(s) and guardian(s).

Such notice will provide a description of the incident or incidents that resulted in the suspension and will
offer the opportunity for an immediate, informal conference with the head of school or delegate. The
notification and informal conference will be in the dominant language used by the parent(s) or
guardian(s). While parents/guardians will have the freedom to disagree with any short-term suspension
imposed by the school, parents/guardians will not have the right or ability to overturn any short-term
suspension decision rendered by the school. For any suspension over two days, a parent meeting is
required for the student to return to school.

Long-Term Suspensions

A student who is determined to have committed any of the infractions listed below shall be subject
minimally to a long-term suspension and perhaps expulsion, unless the head of school or delegate
determines that an exception should be made based on the circumstance of the incident and the student’s
disciplinary record. Such a student may also be subject to any of the disciplinary measures outlined
elsewhere in this document including a referral to the appropriate law enforcement authorities.
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Long-Term Suspension Disciplinary Infractions

Committing or attempting to commit arson on school property.

Vandalizing school property causing major damage.

Assault of a staff member, student, or other individual on school property.

Committing any act that school officials reasonably conclude warrants a long-term suspension.

In addition, a student who commits any of the acts previously described as causes for short-term
suspension may instead or in addition be subject to long-term suspension at the discretion of the head of
school or delegate.

Long-term Suspension Procedures and Due Process

La Salle Middle School may impose a long-term suspension after the student has been found to have
violated the applicable provision of the handbook at an informal long-term suspension hearing (“Long-
Term Hearing”). Upon determining that the student’s actions may warrant a possible long-term
suspension, the head of school or delegate will verbally inform the student that he or she is being
considered for a long-term suspension (or expulsion) and state the reasons for such actions. In all cases,
the student shall receive due process as set forth in the Due Process Procedures for Short-Term
Suspensions section herein.

The head of school or delegate will then promptly notify the student’s parent(s) or guardian(s) in writing.
Written notice will be sent home with the student as well as mailed via First Class U.S. Mail to the last
known address. When possible, notification also will be provided by telephone if the school has been
provided with a contact telephone number for the parent(s) or guardian(s). Such notice will provide a
description of the incident or incidents that resulted in the recommendation of a long-term suspension
and will notify the parent(s) or guardian(s) of the time and date of the parent meeting. For any suspension
over two days, a parent meeting is required for the student to return to school. The notification and
Long-Term Hearing will be in the dominant language used by the parent(s) or guardian(s). The Long-Term
Hearing is held to review the student misconduct, verify the facts, and provide the student and parent(s)
or guardian(s) the opportunity to present additional information regarding the event for which the student
may be suspended and for students, their parent(s), or guardian(s) and school officials to discuss ways by
which future offenses may be avoided. At the Long-Term Hearing, the student will have the right to be
represented by counsel (at their own expense), to question witnesses, and to speak and present evidence.

If a student is suspended for more than ten (10) consecutive school days, the following rules also apply:

e The student, his or her parent(s) or guardian(s) have a right to appeal the decision to the Board or
a committee of the Board appointed by the Board president.

e If the student gives written notice that he or she wishes to appeal the suspension to the Board, the
suspension shall be stayed until the Board renders its decision, unless, in the head of school or
delegate’s judgment, the student’s presence poses a continuing danger to individuals or property
or an ongoing threat of disrupting the academic process. The notice of appeal must state with
specificity the reasons for the appeal.

e The secretary of the Board or the head of school or delegate shall transmit all notices of appeal.

o The head of school or delegate, when notified of an appeal, shall promptly transmit to the Board a
full written report of the facts related to the suspension, the action taken by the head of school or
delegate, and the reasons for the action.

e Upon receipt of a notice of appeal, the Board will schedule a hearing and within a reasonable time
in advance of the scheduled date, will notify, by certified mail, personal delivery, overnight mail,
the appealing party of the date, time and place of the hearing, and of the right to counsel, to call
witnesses, and to present evidence at the hearing.
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Hearings before the Board

In all hearings, whether initiated by the Board, the head of school or delegate, or by appeal, the following
procedures will be followed:

e The student and the parent(s) or guardian(s) will be advised of the charges against the student;
the date, time and place of the hearing, their right to counsel; and their procedural right to call
witnesses, enter exhibits and cross-examine adverse witnesses. All notifications will be sent by
certified mail, personal delivery, or overnight mail, addressed to the student’s parent(s) or
guardian(s). The Board will make a good faith effort to have the parent(s) or guardian(s) present at
the hearing.

e Prior to the Board hearing, the student and the student’s parent(s) or guardian(s) will be advised
of the witnesses to be called by the head of school or delegate and advised of the nature of their
testimony. In addition, the student and the student’s parent(s) or guardian(s) will be provided with
copies of the documents to be introduced at the hearing by the head of school or delegate.

e The hearing will be closed unless the Board decides otherwise. The hearing will only be open with
the parent(s) or guardian(s) consent. At the hearing, the head of school, their delegate, or their
counsel will present the charges and such testimony and evidence to support such charges. The
student, his or her parent(s) or guardian(s) or their counsel shall have the right to present
witnesses, introduce exhibits, and to cross-examine witnesses called in support of the charges.

e At the conclusion of the hearing, the Board of Directors shall deliberate in executive session and
shall render a decision to dismiss the charges; to suspend the student for a specified period of
time; or to expel the student; and the Board may impose additional conditions on the re-
admission of the student. The head of school, his/her delegate, or its counsel, by direction of the
Board, shall promptly prepare and transmit to the parent(s) or guardian(s) written notice of the
decision.

Expulsions

Additionally, the head of school or delegate may decide that the infraction does not warrant a long-term
suspension, but instead warrants an escalation in punishment: expulsion. Should the head of school or
delegate recommend that an expulsion is required, he or she will follow the same procedures for a long-
term suspension with the exception that a formal hearing shall be held.

Written notice of the charges and the time and date of the formal hearing shall be sent to a student’s
parent(s) or guardian(s). The formal hearing will occur no earlier than three days after the receipt of the
notice. The formal expulsion hearing will be held in private, unless the student or parent(s) or guardian(s)
request a public hearing. All expulsion decisions will be subject to a majority vote by the La Salle Middle
School Board of Directors.

Restrictions on School Activities

Students who are suspended or expelled will not be allowed to participate in any school-sponsored
activities, (including graduation exercises) if these occur during the period of suspension or expulsion. A
parent or guardian may, for good cause, petition the head of school for permission for the student to
participate in school-sponsored activities. If denied permission by the head of school, the parent or
guardian may appeal to the school’s governing board. The Board’s decision shall be final.

Reporting to Law Enforcement
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It is the policy of La Salle Middle School to report all crimes occurring on school grounds to law
enforcement, including, but not limited to, the crimes the school is required to report in accordance with
law. The following acts, regardless of whether they are committed by juveniles, are subject to this
reporting requirement:

. First or second degree murder under §§ 565.020, .021, RSMo.

. Voluntary or involuntary manslaughter under § 565.023, .024, RSMo.

. Kidnapping under § 565.110, RSMo.

. First, second or third degree assault under §§ 565.050, .060, .070, RSMo.
. Sexual assault or deviate sexual assault under §§ 566.040, .070, RSMo.
. Forcible rape or sodomy under §§ 566.030, .060, RSMo.

. Burglary in the first or second degree under §§ 569.160, .170, RSMo.

. Robbery in the first degree under § 569.020, RSMo.

. Possession of a weapon under chapter 571, RSMo.

. Distribution of drugs under §§ 195.211, .212, RSMo.

. Arson in the first degree under § 569.040, RSMo.

. Felonious restraint under § 565.120, RSMo.

. Property damage in the first degree under § 569.100, RSMo.

. Child molestation in the first degree pursuant to § 566.067, RSMo.

. Sexual misconduct involving a child pursuant to § 566.083, RSMo.

. Sexual abuse pursuant to § 566.100, RSMo.

. Stalking under § 565.225, RSMo.
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The head of school shall also notify the appropriate law enforcement agency if a student is discovered to
possess a controlled substance or weapon in violation of the school’s policy.

In addition, the head of school shall notify the appropriate division of the juvenile or family court upon
suspension for more than ten days or expulsion of any student who the school is aware is under the

jurisdiction of the court.

No Tolerance for Weapons, Drugs and Alcohol

La Salle Middle School has a “zero-tolerance, one-strike” policy for weapons, drugs, and alcohol brought
on school grounds. Any student found guilty bringing any weapons, drugs or alcohol to school may be
recommended for expulsion to the President of the Board of Directors by the head of school or delegate.

If the head of school or delegate is able to provide convincing evidence that the student brought alcohol,
drugs or a weapon to the school, the President of the Board of Directors may immediately recommend

that the student be expelled from the school.

Documentation in Student's Discipline Record

The head of school, designee or other administrators or school staff will maintain all discipline records as
deemed necessary for the orderly operation of the schools. In addition, any of the following offenses
constitute a serious violation of the school's policy and must be documented in the student's discipline
record in accordance with law:

1. Any act of school violence or violent behavior.

2. Any offense that occurs on school property or at any school activity and that is required by law to be
reported to law enforcement officials.

3. Any offense that results in an out-of-school suspension for more than ten school days.
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Prohibition against Being on or near School Property during Suspension

All students who are suspended or expelled are prohibited from being on school property for any reason
unless permission is granted by the head of school or designee. Any student who is suspended for any
offenses listed in § 160.261, RSMo., or any act of violence or drug-related activity shall not be allowed to
be within 1,000 feet of the school unless one of the following conditions exist:

1. The student is under the direct supervision of the student's parent, legal guardian or custodian.

2. The student is under the direct supervision of another adult designated by the student's parent, legal
guardian or custodian, in advance, in writing, to the head of school that suspended the student.

3. The student resides within 1,000 feet of La Salle Middle School and is on the property of his or her
residence.

If a student violates this prohibition he or she may be subject to additional discipline, including suspension
or expulsion.

Threats of Violence

La Salle Middle School will take all reasonable steps to provide a safe environment for students and staff.
To that end, any threat by any individual directed toward another which if carried out would pose a
potential danger to the life and safety of students and/or staff will be regarded and treated seriously.

Any student who receives information concerning such a threat should immediately report that
information to a teacher, counselor, or school administrator. The failure of a student to report such
information may be treated as a disciplinary problem.

Any employee who receives information concerning such a threat should take appropriate action to
respond to the threat including taking steps to separate the student perceived to be a threat from the
potentially threatening situation and/or reporting the information to the Administrator(s). If the staff
member believes the situation is so serious as to warrant the notifying of outside authorities, the
employee must notify the Administrator(s) so that the Administrator(s) can be responsible for taking such
steps.

The head of school or delegate should take immediate steps to investigate and determine the factual
circumstances of the threat and then determine the appropriate action to respond to it. Such action may
include disciplining the student(s) involved as appropriate under school rules, contacting the parents of

the student(s) involved, and/or contacting appropriate law enforcement or other officials.

Whenever the head of school or delegate feels that it is necessary to contact outside officials to respond
to a threat appropriately, the head of school or delegate will also contact the La Salle Middle School Board.

Seclusion, Restraint and Corporal Punishment

The use of chemical restraint, mechanical restraint, or prone restraint, as defined by Missouri Department
of Education Rule 160-5-1-.35, is prohibited in the School.

Seclusion
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The use of seclusion, as defined by Missouri Department of Education Rule 160-5-1-.35, is prohibited
within the School. Seclusion does not include “time-out,” defined as a behavioral intervention in which
the student is temporarily removed from the learning activity but in which the student is not confined.
Seclusion does not include in-school suspension, detention, or a student-requested break in a different
location in the classroom or in a separate unlocked room.

This policy does not prohibit a staff member from utilizing time-out, as defined above, or any other
classroom management technique or approach, including a student’s removal from the classroom that is

not specifically addressed in this rule.

Physical Restraint

Physical restraint may be utilized only when the student is an immediate danger to himself or others and
the student is not responsive to less intensive behavioral interventions including verbal directives or other
de-escalation techniques.

Physical restraint does not include: providing limited physical contact and/or redirection to promote
student safety, providing physical guidance or prompting when teaching a skill, redirecting attention,
providing guidance to a location, or providing comfort.

Physical restraint shall not be used (1) as a form of discipline or punishment (2) when the student cannot
be safely restrained; or (3) when the use of the intervention would be contraindicated due to the student’s
psychiatric, medical, or physical conditions as described in the student’s educational records.

All physical restraint must be immediately terminated when the student is no longer an immediate danger
to himself or others or if the student is observed to be in severe distress. Whenever possible, the use of
physical restraint on a student shall be monitored by another staff member or administrator. The use of
physical restraint shall be documented by staff or faculty participating in or supervising the restraint for
each student in each instance in which the student is restrained.

Whenever physical restraint is used on a student the school or program where the restraint is
administered shall notify the student’s parent or legal guardian within one school day after the use of
restraint.

Before any staff member may implement physical restraint, he or she should have completed an approved
training program. Approved training programs must address a full continuum of positive behavioral
intervention strategies as well as prevention and de-escalation techniques and restraint. Schools and
programs shall maintain written or electronic documentation on training provided and the list of
participants in each of the provided trainings. Copies of such documentation will be made available to the
Missouri Department of Education or any member of the public upon request. If a staff member who has
not completed an approved training program has to physically restrain a student to prevent injury to a
student or others in an emergency situation when staff members trained in physical restraint are not
available, he or she should ask other students, if present, to request assistance immediately.

This policy does not prohibit a staff member from using time-out, as defined above, or any other
classroom management technique or approach, including a student’s removal from the classroom that is
not specifically addressed in this rule. This policy does not prohibit a staff member from taking appropriate
action to diffuse a student fight or altercation.

The decision whether or not the use of physical restraint is necessary to protect students or others from
imminent harm or bodily injury, and taking the actions deemed necessary to protect students or others
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from imminent harm or bodily injury, are actions that involve the performance of discretionary, not
ministerial, duties.

In some instances in which a student is an immediate danger to himself or herself or others, the school or
program must determine when it becomes necessary to seek assistance from law enforcement and/or
emergency medical personnel. Nothing in this policy shall be construed to interfere with the duties of law
enforcement or emergency medical personnel.

School officials must notify a student’s parent or guardian immediately when emergency medical or law
enforcement personnel remove a student from a school or program setting.

Corporal Punishment

For the purposes of this policy, corporal punishment is a form of physical punishment administered by an
adult to the body of a child for the purpose of discipline or reformation, or to deter attitudes or behaviors
deemed unacceptable. No person employed by or volunteering on behalf of the School shall administer
corporal punishment or cause corporal punishment to be administered upon a student attending La Salle
Middle School.

A staff member may, however, use reasonable physical force against a student for the protection of the
student or other persons or to protect property. Restraint of students in accordance with the School's

policy on student seclusion, isolation and restraint is not a violation of this policy.

Glossary of Disciplinary Terms

Academic Dishonesty
(See Cheating / Plagiarism)

Alcohol and Other Drugs

Possession, use, sale, purchase or distribution of any alcoholic substances; inhalants or other intoxicants,
herbal preparation or imitation drug, controlled substances, including prescription drugs, over-the-
counter medications, look-alikes, and substances represented as controlled substances, and drug
paraphernalia.

Ammunition

A projectile that can be fired from a firearm or other gun or otherwise propelled such as a bullet, arrow, or
pellet, etc. Any other object which by virtue of its shape or design gives the appearance of any of the
aforementioned.

Arson/Fire
Starting or attempting to start a fire or causing or attempting to start an explosion on school property.
This includes unauthorized possession of a flammable liquid or materials with the intent to set fire.

Assault
Hitting, striking, and/or attempting to cause injury to another person; placing a person in a reasonable
apprehension of imminent physical injury; or physically injuring another person.

Bias Behavior
(See Harassment and Intimidation)
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An offense, verbal, written, or symbolic in nature committed against a person or property which is
motivated by the offenders bias, a negative opinion or attitude toward a group of persons based on their
race, religion, disability, sexual orientation, or ethnicity/national origin.

Bullying

Intimidation, harassment and attacks on a student or multiple students, perpetuated by individuals or
groups. Bullying includes, but is not limited to; physical violence, verbal taunts, name calling and put
downs, threats, extortion or theft, damaging property, cyber-bullying, and exclusion from a peer group
(relational bullying)

Cell Phone / Electronic Device Misuse
Use of cell phone, camera phone, video phone, or any other communication devices, or electronic device
such as an iPod, hand held game, or other electronic device during the school day.

Cheating
Providing, receiving, or viewing answers to any school related assignment, quiz, text or exam. Having
books, notes/notebook, or mobile devices out during a test without permission

Computer Misuse

Any unauthorized or inappropriate use of technology related resources.

May include, but not limited to:

e Using or attempting to use credentials / login of someone other than your own.

e Altering or attempting to alter grades/any school report.

e Theft or hardware or components/parts

e Intentional physical damage to technology devices

e Non-instructional activity (i.e., chat rooms, messaging, etc.)

e Playing unsanctioned online games without authorization from the teacher/administrator
e Streaming non-instructional media (i.e., music, video, online content)

Cyber Bullying

The use of information and communication technologies-email, mobile devices, text messages, instant
messaging, or social media sites, or a combination of these — to support deliberate, repeated, and hostile
behavior by an individual or group with the intention of physically or psychologically intimidating others.

Destruction of Property/Vandalism
Damage, destruction, or defacement of property belonging to the school or others.

Disruption to Classroom or School

Behavior that interferes with instruction, learning, and a safe and orderly environment, which includes,
but not limited to, chronic talking, throwing objects, horseplay, teasing, refusal to remain in seat, rude
noises, etc.

Disrespect to Staff

Willful or continued willful disobedience of a directive or request by a staff member or disrespectful
verbal, written, pictorial, or symbolic language or gesture that is directed at a staff member that is rude,
vulgar, defiant, or considered inappropriate in educational settings.

Dishonesty
Any act of lying, whether verbal or written, including forgery.

Extortion
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Threatening or intimidating any person for the purpose of obtaining money or anything of value.

False Alarms

Tampering with emergency equipment, setting off false alarms, making false reports, communicating a
threat or false report for the purpose of frightening, disturbing, disrupting or causing evacuation or closure
of school property.

False Information / Accusations
Willfully or maliciously giving false information, record, or accusation against school personnel or other
students.

Forgery
Purposely signing another person’s name.

Gang Related Activity

Any demonstration of gang behaviors, or behaviors similar to those of gangs that would materially and

substantially interfere with the operation of La Salle Middle School.

Gang related activity and/or behaviors may include, but are not limited to:

e The presence of any apparel, jewelry, or accessory which, by virtue of its color, trademark, symbol, or
any other attribute indicates or implies gang membership or affiliation with such group.

e Using, employing, or relying on gang members or affiliation to threaten, intimidate, or to harass
students or staff.

e The use of certain hand signals or gestures that may, in any way, be linked to gang or gang related
activity or behavior.

e  Graffiti that may in any way be linked to gang or gang related activity or behavior.

e Identifying oneself as a member of a gang

e Recruiting or soliciting membership in a gang or gang related organization.

Gambling
Wagering money or property.

Harassment / Discrimination

Use of verbal, written or symbolic language based on race, color, religion, sex, national origin, ancestry,
disability, age, or other characteristic that has the purpose or effect of unreasonably interfering with a
student’s educational environment or creates an intimidating, hostile or offensive educational
environment. Examples of illegal harassment include, but are not limited to, displays of written material
or pictures, name calling, slurs, jokes, gestures, threatening, intimidating or hostile acts, theft or damage
to property.

Hazing

Any activity that a reasonable person believes would negatively impact the mental or physical health or
safety of a student or put the student in a ridiculous, humiliating, stressful, or disconcerting position for
the purposes of initiation, affiliation, admission, membership or maintenance of membership in any group,
class, organization, club or athletic team. Hazing may occur even when all students involved are willing
participants.

Inappropriate Language
Using vulgar or abusive language, either spoken or written, such as cursing, swearing, or threatening.

Inciting/Participating in School Disturbance
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Causing a disruption to the atmosphere of order and discipline in the school or otherwise preventing
orderly conduct

Insubordination

(Uncooperative behavior)

Refusing to follow a reasonable request to a specific direction/instruction of an adult through
disobedience, defiance, unruliness, or noncompliance. Includes, but not limited to, walking away when an
adult is talking to you, talking back to an adult, refusal to work in class, refusal to report to the
office/recovery room, refusal to report to the correct buddy room, refusal to allow a search.

Leaving Without Permission
Leaving the classroom or other assigned area without permission from the adult in charge and/or leaving
the classroom or school grounds without permission and without a parent/guardian.

Misuse of Social Media

Whether on school grounds, either during or outside school hours, or off school grounds when it was
foreseeable that the speech would reach school grounds or where there is sufficient nexus between the
off campus speech and the school, the use of social media in a manner that demeans, condemns or
berates others, including students and staff, incites violence of any kind, defames, harasses or bullies
others, including students and staff.

Plagiarism/Academic Dishonesty
Deliberately presenting the ideas, works, or statements of another as one’s own, without acknowledgment
of the source.

Public Display of Affection
Physical contact that is inappropriate for the school setting including but not limited to kissing and

groping.

Putting Substances in Another Person’s Food or Drink or on a Person’s Body
Putting any substances (poisonous or otherwise) in another person’s food or drink, which contaminates
that food or drink, or on a person’s body, which causes injury or harm to the person.

Relational Bullying
A socially manipulative, non-physical behavior intended to hurt others and interfere with the educational
environment.

Reportable to the Police

Certain offenses require police reports while others depend on whether the activity is considered criminal
behavior.

A standard or criteria to determine whether an offense is reportable to the police or not is whether the
behavior is considered illegal or whether it causes injury to persons.

Restitution
Replacing item(s) that were stolen or damaged, or providing fair market value by way of compensation or
service.

Sexual Activity / Sexual Misconduct
Inappropriate behavior of a sexual nature, including, but not limited to, indecent exposure, consensual
sex, or possession of sexually explicit material. Exposing of body parts to another individual including, but
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not limited to, possession, transfer or exposure of images, electronic or otherwise, of body parts or
sexually explicit images of oneself or others, and/or initiating or participating in an act of a sexual nature.

Sexual Assault

An unwelcomed/nonconsensual advance or touching of a sexual nature that may range in degree from
simple nonconsensual contact to nonconsensual forced physical contact or the threat of force. This
conduct has the purpose or effect of unreasonably interfering with a student’s educational performance or
creates an intimidating or hostile or offensive educational environment.

Examples include but are not limited to, nonconsensual touching or fondling of the genital areas, breasts,
or undergarments, regardless of whether or not the touching occurred through or under clothing.

Sexual Harassment/Discrimination

Use of unwelcome verbal, written or symbolic language based on gender or of a sexual nature and has the
purpose or effect of unreasonably interfering with a student’s educational environment or creates an
intimidating, hostile, or offensive educational environment.

Examples of sexual harassment include, but are not limited to, sexual jokes or comments, requests for
sexual favors, or other unwelcome sexual advances.

Stealing / Theft
Taking or attempting to take property of another person or institution without permission or knowledge of
the owner.

Tobacco
Possession, use, sale, or distribution of tobacco or tobacco products on school property or at any school-
activity.

Truancy
An absence from school without the knowledge and consent of parents/guardians and/or the head of
school or delegate; excessive non-justifiable absences, even with the consent of parents/guardians.

Trespassing / Unauthorized Entry

Entering or assisting any other person to enter the school office or any other area that is locked or not
open to the general public; entering or assisting any other person to enter the school facility through an
unauthorized entrance.

Vandalism
The willful damaging or attempt to cause damage to real or personal property belonging to the school,
staff, or students.

Weapons

Defined as the possession or use of any instrument or device which is customarily used for attack or
defense against another person; any instrument or device used to inflict physical injury to another person.
Weapons include, but are not limited to, any gun, loaded or unloaded, operable or inoperable, real or
look-a-like, pellet/bb gun, paintball gun, stun gun, taser, flare gun, nail gun, and air soft gun, knife, hunting
or switchblade, razors, box cutters, pepper spray, etc.
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Appendices A and B

Appendix A:
Head of School Right to Amend the Handbook

This Student/Parent Handbook contains established procedures for the 2017-2018 school year. Since it is
not possible for a Handbook to address every situation that may arise during a school year, the head of
school or delegate reserves the right to amend or revoke the procedures in this Handbook at any time as
circumstances may require. When changes are made to the Handbook, parents and students will be
informed of the change in writing in a timely manner, and this will include a statement about when the
change will take effect.

Appendix B:

Missouri Department of Elementary and Secondary Education
Every Student Succeeds Act of 2015 (ESSA) COMPLAINT
PROCEDURES
This guide explains how to file a complaint about any of the programs1 that are administered by the

Missouri Department of Elementary and Secondary Education (the Department) under the Every

Student Succeeds Act of 2015 (ESSA)2 .

Missouri Department of Elementary and Secondary Education
Complaint Procedures for ESSA Programs
Table of Contents

General Information

1. Whatis a complaint under ESSA?
2. Who may file a complaint?

3. How can a complaint be filed?

Complaints filed with LEA Complaints filed with the Department

4. How will a complaint filed with the LEA be 6. How can a complaint be filed with the
investigated? Department?

5. What happens if a complaint is not 7. How will a complaint filed with the
resolved at the local level (LEA)? Department be investigated?

Appeals

8. How will appeals to the Department be investigated?
9. What happens if the complaint is not resolved at the state level (the Department)?

1. Whatis a complaint?

For these purposes, a complaint is a written allegation that a local education agency (LEA) or the
Missouri Department of Elementary and Secondary Education (the Department) has violated a
federal statute or regulation that applies to a program under ESSA.

tprograms include Title 1. A, B, C, U, Title IT, Title 1T, Title V. A, Title V

evised 4/17
8 In compliance with ESSA Title VIII- Part C. Sec. 8304(a)(3)(C)
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Local education agencies are required to disseminate, free of charge, this information regarding ESSA
complaint procedures to parents of students.

2. Who may file a complaint?
Any individual or organization may file a complaint.
3. How can a complaint be filed?
Complaints can be filed with the LEA or with the Department.
4. How will a complaint filed with the LEA be investigated?
Complaints filed with the LEA are to be investigated and attempted to be resolved
according to the locally developed and adopted procedures.
5. What happens if a complaint is not resolved at the local level (LEA)?
A complaint not resolved at the local level may be appealed to the Department.
6. How can a complaint be filed with the Department?
A complaint filed with the Department must be a written, signed statement that includes:

1. A statementthat a requirement that applies to an ESSA program has been violated

by the LEA or the
Department, and

2. The facts on which the statement is based and the specific requirement allegedly

violated.

7. How will a complaint filed with the Department be investigated?
The investigation and complaint resolution proceedings will be completed within a
time limit of forty-five calendar days. That time limit can be extended by the
agreement of all parties.
The following activities will occur in the investigation:

1. Record. A written record of the investigation will be kept.

2. Notification of LEA. The LEA will be notified of the complaint within five days of
the complaint being filed.

3. Resolution at LEA. The LEA will then initiate its local complaint proceduresin an
effort to first resolve the complaint at the local level.

4. Report by LEA. Within thirty-five days of the complaint being filed, the LEA will
submit a written summary of the LEA investigation and complaint resolution.
This report is considered public record and may be made available to parents,
teachers, and other members of the general public.

5. Verification. Within five days of receiving the written summary of a complaint
resolution, the Department will verify the resolution of the complaint through
an on-site visit, letter, or telephone call(s).
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6. Appeal. The complainant or the LEA may appeal the decision of the Department to
the U.S.

Department of Education.

8. How will appeals to the Department be investigated?

The Department will initiate an investigation within ten days, which will be concluded
within thirty days from the day of the appeal. This investigation may be continued beyond
the thirty day limit at the discretion of the Department. At the conclusion of the
investigation, the Department will communicate the decision and reasons for the decision
to the complainant and the LEA. Recommendations and details of the decision are to be
implemented within fifteen days of the decision being delivered to the LEA.

9. What happens if a complaint is not resolved at the state level (the Department)?

The complainant or the LEA may appeal the decision of the Department to the United States
Department of

Education.
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Handbook Agreement

We have read the La Salle Middle School Family and Student Handbook, including the Title |
materials, and we agree to be governed by this handbook.

Parent/Guardian
Signature:

Student
Signature:

Date:

Please return this page by September 7, 2017
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